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LAW  ENFORCEMENT  CODE  OF  ETHICS 


As  a Law  Enforcement  Officer,  my  fundamental  duty  is  to  serve  man- 
kind; to  safeguard  lives  and  property;  to  protect  the  innocent 
against  deception,  the  weak  against  oppression  or  intimidation, 
and  the  peaceful  against  violence  or  disorder;  and  to  respect  the 
constitutional  rights  of  all  men  to  liberty,  equality,  and  justice, 

I will  keep  my  private  life  unsullied  as  an  example  to  all,  main- 
tain courageous  calm  in  the  face  of  danger,  scorn,  or  ridicule; 
develop  self-restraint;  and  be  constantly  mindful  of  the  welfare 
of  others.  Honest  in  thought  and  deed  in  both  my  personal  and 
official  life,  I will  be  exemplary  in  obeying  the  laws  of  the  land 
and  the  regulations  of  my  department.  Whatever  I see  or  hear  of 
a confidential  nature  or  that  is  confided  to  me  in  my  official 
capacity  will  be  kept  ever  secret  unless  revelation  is  necessary 
in  the  performance  of  duty. 

I will  never  act  officiously  or  permit  personal  feelings,  preju- 
dice, animosities,  or  friendships  to  influence  my  decisions. 

With  no  compromise  for  crime  and  with  relentless  prosecution  of 
criminals,  I will  enforce  the  law  courteously  and  appropriately 
without  fear  or  favor,  malice,  or  ill  will,  never  employing  un- 
necessary force  or  violence  and  never  accepting  gratuities. 
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I recognize  the  badge  of  my  office  as  a symbol  of  public  faith, 
and  I accept  it  as  a public  trust  to  be  held  so  long  as  I am  true 
to  the  ethics  of  Police  service.  I will  constantly  strive  to 
achieve  these  objectives  and  ideals,  dedicating  myself  before 
God  to  my  chosen  profession  - Law  Enforcement. 


DEFINITIONS  AND  TERMINOLOGY 


I.  DEPARTMENT : 

The  Canton  Police  Department 
2 . HEADQUARTERS : 

The  Police  building  that  houses  the  headquarters  staff  and 
the  members  responsible  for  policing  the  town  of  Canton. 

3 . BUREAU ; 

A primary  functional  unit  of  the  Department. 

4 . UNIT: 

Any  number  of  members  and/or  employees  of  the  Department 
regularly  grouped  together  under  one  commanding  officer  to 
accomplish  a police  purpose. 

5 . BEAT: 

A geographical  area  of  variable  size  within  the  town  to  which 
one  or  more  officers  are  specifically  assigned  for  patrol 
purposes . 

6 . DETAIL: 

Members  of  the  Department,  sometimes  from  more  than  one  unit, 
grouped  together  for  the  accomplishment  of  a specified  mis- 
sion. When  not  engaged  in  a continuing  operation,  the  de- 
tail is  called  a special  detail. 

7.  SHIFT: 

That  period  of  a calendar  day  during  which  a specified  num- 
ber of  members  is  on  duty.  For  reporting  and  record  keep- 
ing purposes,  the  following  numbered  shifts  have  been  es- 
tablished covering  a full  day.  The  first  shift,  or  midnight 
shift,  covers  the  period  from  11:00  P.M.  to  7:00  A.M. , the 
second  shift,  or  day  shift,  covers  the  period  from  7:00  A.M. 
to  3:00  P.M. , the  third  shift,  or  evening  shift,  covers  the 
period  from  3:00  P.M.  to  11:00  P.M. 
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8. 


MEMBERS  : 


All  persons  on  the  Police  Department  payroll , including  both 
officers  and  civilian  employees. 

9.  OFFICERS : 

Every  member  duly  appointed  to  the  Police  Department  as  a 
regularly  salaried  peace  officer  and  who  has  taken  the  oath 
as  such.  The  term  is  applied  without  regard  to  sex,  race, 
division,  or  duty. 

10.  COMMANDING  OFFICER: 

The  officer  having  the  highest  rank  or  grade.  Officers  of 
the  same  grade  shall  rank  according  to  the  date  of  their 
appointment  to  that  grade.  When  two  or  more  officers  are 
on  duty  together,  the  officer  of  the  highest  rank  is  in 
command  and  shall  be  held  responsible  for  the  operation, 
unless  otherwise  designated  by  the  Chief  of  Police.  For  a 
special  detail  and  for  a specific  period,  an  officer  may  be 
designated  by  the  commanding  officer  to  take  command  without 
regard  to  rank.  The  beat  officer  is  the  ranking  officer 
when  other  patrolmen  are  dispatched  to  his  beat  to  assist 
him. 

11.  SUPERVISING  OFFICERS: 

Members  of  the  Department  assigned  to  positions  requiring 
the  exercise  of  immediate  supervision  over  the  activities 
of  other  members  and  employees. 

12 . SUPERIOR  OFFICER; 

A person  holding  a higher  supervising  or  command  position. 

13 . CHAIN  OF  COMMAND; 

The  unbroken  line  of  authority  extending  from  the  Chief  of 
Police  through  a single  subordinate  at  each  level  of  com- 
mand down  to  the  level  of  execution. 

14.  THROUGH  OFFICIAL  CHANNELS: 


Through  the  hands  of  Superior  officers  in  the  Chain  of  Com- 
mand . 
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15. 


LENGTH  OF  SERVICE: 


The  length  of  time  that  an  officer  has  been  engaged  in  the 
actual  performance  of  police  duty. 

16 . SENIORITY: 

Seniority  in  the  Department  is  established  first  by  rank  and 
secondly  by  aggregate  time  served  in  rank.  Where  conflict 
occurs  because  of  identical  service  of  dates  of  appointment, 
the  member  with  the  highest  score  on  the  promotional  list 
from  which  appointments  were  made  is  deemed  to  be  the  senior. 
In  situations  requiring  decision  or  control,  where  the  offi- 
cers are  of  equal  ranks,  the  senior  officer  will  make  the 
decision  and  exercise  control  unless  otherwise  directed  by 
a higher  supervisory  officer  or  Chief  of  Police  and  depart- 
ment regulation. 

17.  INSUBORDINATION: 

Failure  or  deliberate  refusal  of  any  member  or  employee  to 
obey  a lawful  order  given  by  a superior  officer  shall  be 
insubordination.  Ridiculing  a superior  office  of  his 
orders,  whether  in  or  out  of  his  presence  is  also  insubor- 
dination. Disrespectful,  mutinous,  insolent,  or  abusive 
language  toward  a supervising  officer  is  insubordination. 

18.  NEGLECT  OF  DUTY: 

Failure  to  give  suitable  attention  the  performance  of  duty. 
Examples  include  but  are  not  limited  to:  Failure  to  take 
appropriate  action  on  the  occasion  of  a crime,  disorder, 
or  other  act  or  condition  deserving  police  attention. 

Absence  without  leave;  failure  to  report  to  duty  at  the  time 
and  place  designated;  unnecessary  absence  from  the  beat  dur- 
ing a tour  of  duty;  failure  to  perform  duties  prescribed 
in  the  Police  manual;  failure  to  conform  to  the  Department 
operating  procedures. 

19.  INCOMPETENCE: 

Incapable  of  satisfactory  performance  of  Police  duties. 

20 . TOUR  OF  DUTY: 

The  shift  during  which  an  individual  member  is  on  duty. 
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ON  DUTY: 


The  state  of  a member  during  the  period  of  the  day  when  he 
is  actively  engaged  in  the  performance  of  his  duties. 
Technically,  a Police  officer  is  subject  to  call  at  all 
times . 

OFF  DUTY: 

The  state  of  a member  during  the  period  he  is  free  from  the 
performance  of  specified  duties.  Also  may  be  known  as  day 
off,  vacation,  or  annual  leave. 


SPECIAL  DUTY: 

Police  service  the  nature  of  which  requires  that  the  mem- 
ber be  excused  from  the  performance  of  his  regular  duties. 

SICK  LEAVE: 


The  period  of  time  during  which  an  officer  is  excused  from 
active  duty  by  reason  of  illness  or  injury. 

LEAVE  OF  ABSENCE: 


The  period  of  time  during  which  an  officer  is  excused  from 
active  duty  and  during  which  time  he  receives  no  pay. 


ANNUAL  LEAVE: 


Vacation  period  granted  to  all  members  annually. 
PROBATIONARY  PERIOD: 


Each  member  shall  be  required  to  serve  a probationary  per- 
iod of  six  (6)  months  after  appointment  to  the  Department. 

RULES  AND  REGULATIONS: 

Directions  issued  by  the  Chief  of  Police  to  define  the 
Police  purpose  and  the  duties  and  conduct  of  all  members. 

LAWFUL  ORDER: 


Any  written  or  oral  directive  issued  by  a superior  officer 
to  any  subordinate  or  group  of  subordinates  in  the  course 


* 
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of  police  duty  which  is  not  in  violation  of  any  law,  ordi- 
nance or  any  departmental  rule  or  regulation. 

30.  POLICE  MANUAL: 

A manual  prepared  to  define  the  organizational  structure  of 
the  force  and  specific  duties  of  its  organic  units  and  mem- 
bers. Also  outlines  the  various  standard  operation  proce- 
dures of  the  Department. 

31.  PROCEDURES: 

The  official  method  of  dealing  with  any  given  situation  pre- 
scribed by  Chief's  order  or  procedure  guide. 

32 . DAILY  BULLETIN; 

A bulletin  issued  daily  containing  information  regarding 
wanted  persons,  crime  types  and  locations,  other  incidents 
calling  for  Police  attention,  special  notices,  and  special 
locations  calling  for  Patrol.  All  directions  contained  in 
the  Bulletin  have  the  force  and  effect  of  Department  orders. 

33 . TRAINING  BULLETIN: 

Bulletins  regularly  distributed  by  the  Department  designed 
to  keep  officers  of  this  Department  abreast  of  new  proce- 
dures and  practices  in  the  law  enforcement  field. 

34.  REPORTS: 

A written  communication,  unless  otherwise  specified,  relating 
to  Police  matters. 

35 . PATROL  CAR: 

Radio  equipped  automobile  used  for  patrol  duty. 

36 . ON  THE  AIR: 

In  service  with  the  radio  equipment  in  operation. 

37.  OUT  OF  SERVICE: 

Not  available  for  radio  communications. 
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38. 


SHALL/WILL: 


The  words  shall  and  will  as  used  herein  shall  indicate  that 
the  action  required  is  mandatory. 

39.  MAY/SHOULD: 

As  used  herein,  words  may  and  should  shall  mean  that  the 
action  indicated  is  permissive. 

40.  GENERAL  ORDER: 

s 

Permanent  written  order,  issued  by  the  Chief  of  Police,  not 
relating  to  a specific  circumstance  or  situation  but  affect- 
ing  or  of  concern  to  the  entire  department. 

41.  SPECIAL  ORDER: 

Written  order,  issued  by  the  Chief  of  Police,  relating  to 
some  specific  circumstance  or  situation,  usually  of  a tem- 
porary nature,  that  ordinarily  does  not  affect  the  entire 
Department » 

42 . MEMORANDUM ; 

A written  memorandum  issued  by  the  Chief  of  Police  for  the 
purpose  of  keeping  members  informed  and  aware  of  situations 
and  matters  that  affect  the  Department  in  general. 

43.  PRELIMINARY  INVESTIGATIONS: 

The  initial  investigation  conducted  by  the  Department  upon 
the  report  of  a crime  or  attempted  crime.  The  preliminary 
investigation  shall  include  statements  from  all  persons 
concerned,  details  of  the  particular  crime  that  has  been 
committed  to  include  the  pertinent  elements  of  that  crime, 
description  of  evidence  and  other  property  included  in  the 
case,  and  the  action  taken  by  the  investigating  officer. 

44 . FOLLOW  UP  INVESTIGATION : 

A supplementary  investigation  following  the  preliminary  in- 
vestigation designed  to  record  additional  facts  directed 
towards  the  clearance  of  the  particular  crime,  and  the  re- 
covery of  stolen  property. 
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LEGAL  AUTHORITY  FOR  THE  ESTABLISHMENT  OF  THE  TOWN  GOVERNMENT 
AND  POLICE  DEPARTMENT  OF  CANTON,  NORTH  CAROLINA 

PURPOSE  OF  SECTION 

400.0  Purpose  of  Section.  The  purpose  of  this  section  of  the 
manual  is  to  furnish  the  legal  sources  for  the  authori- 
zation of  the  role  of  "policeman"  for  the  Town  of  Canton, 
North  Carolina. 

STRUCTURE  OF  THE  TOWN  GOVERNMENT 

401.0  A Municipality  is  a Political  Sub-Division  of  the  State. 
The  Town  of  Canton  is  a political  sub-division  of  the 
State  of  North  Carolina „ It  can  exercise  only  such  pow- 
ers as  are  granted  to  it  by  the  General  Assembly  of  the 
State.  Powers  have  been  granted  to  this  Town  by  a char- 
ter which  was  approved  by  the  General  Assembly.  In  add- 
ition, General  Statutes  of  the  State,  enacted  by  the 
General  Assembly,  apply  to  all  municipalities  in  the 
State  o 

401.1  Town  Charter  Provisions.  Canton's  present  charter  is 
derived  from  Chapter  90  of  the  Private  Laws  of  1907, 
which  was  ratified  by  the  State's  General  Assembly  on 
February  16,  1907. 

Canton's  present  form  of  government,  the  City  (Town) 
Manager  form,  was  made  possible  by  Chapter  2 of  the  1959 
Session  Laws,  subject  to  ratification  by  the  voters.  A 
special  election  was  held  and  the  amendment  to  the  char- 
ter ratified  on  March  24,  1959. 

401 o 2 General  Statutes  Provisions.  Canton's  governmental  struc- 
ture is  provided  for  in  Chapter  160A,  Article  5,  Section 
101,  and  Article  7,  Sections  147-152  of  the  State's  Gen- 
eral Statutes. 

CITY  MANAGER  FORM  OF  GOVERNMENT 

402.0  Town-Manager-the  Administrative  Head  of  Government.  The 
Town  Manager  form  of  government  makes  the  Town  Manager 
the  administrative  head  of  the  Town  government. 

402.1  Powers  and  Duties  of  the  Town  Manager.  Article  7,  Chap- 
ter 160A,  Section  148  of  the  General  Statutes  of  North 
Carolina  sets  out  the  powers  and  duties  of  a City  Mana- 
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It  states: 


..."and  shall  have  the  following  powers  and  duties: 

(1)  He  shall  appoint  and  suspend  or  remove  all  city 

employees,  except  the  city  attorney,  in  accordance 
with  such  general  personnel  rules,  regulations, 
policies,  or  ordinances  as  the  council  may  adopt, 

(2)  He  shall  direct  and  supervise  the  administration 
of  all  departments,  offices,  and  agencies  of  the 
city,  subject  to  the  general  direction  and  control 
of  the  council,  except  as  otherwise  provided  by  law, 

(3)  He  shall  attend  all  meetings  of  the  council  and 
recommend  any  measures  that  he  deems  expedient. 

(4)  He  shall  see  that  all  laws  of  the  State,  the  city 
charter,  and  the  ordinances,  resolutions,  and 
regulations  of  the  council  are  faithfully  executed 
within  the  city, 

(5)  He  shall  prepare  and  submit  the  annual  budget  and 
capital  program  to  the  council, 

(6)  He  shall  annually  submit  to  the  council  and  make 
available  to  the  public  a complete  report  on  the 
finances  and  administrative  activities  of  the  city 
as  of  the  end  of  the  fiscal  year, 

(7)  He  shall  make  any  other  reports  that  the  council 
may  require  concerning  the  operations  of  city 
departments,  offices,  and  agencies  subject  to  his 
direction  and  control, 

402,2  Town  Manager's  Authority  to  Appoint  Police  Department 

Personnel . The  authority  for  the  appointment  of  a Chief 
of  Police  and  other  police  officers  for  the  Town  of  Canton 
is  granted  by  Section  4 (a)  of  the  Town  charter  and  Chap- 

ter 160A-281  of  the  General  Statutes  of  North  Carolina, 

THE  POLICE  DEPARTMENT 

403,0  Chief  of  Police  Responsible  to  Town  Manager,  The  Chief 

of  Police  is  appointed  by  the  Town  Manager  and  is  respon- 
sible to  the  Town  Manager, 
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403.1 


Chief  of  Police  Responsible  for  the  Supervision  of  the 

Police  Department.  The  Chief  of  Police  shall  have  the 
supervisions  and  control  of  the  police  force, 

403.2  Composition  of  Police  Department,  The  Police  Department 
shall  be  composed  of  the  Chief  of  Police  and  such  number 
of  policement  as  the  Town  Council  may  deem  necessary  for 
the  good  government  of  the  Town. 

The  Town  Manager  shall  appoint  a Chief  of  Police  and  all 
policement.  They  shall  hold  office  at  the  pleasure  of 
the  Town  Manager. 

Each  policeman  shall  be  a citizen  of  the  Town.  Before 
entering  upon  the  duties  of  their  respective  offices, 
each  shall  take  an  oath  that  he  will  faithfully  and 
courageously  perform  the  duties  of  his  office  and  obey 
the  regulations  of  the  Police  Department  and  enforce  to 
the  best  of  his  ability  the  laws  of  the  land  and  the  or- 
dinances of  the  Town. 

403.3  Powers  and  Duties  of  the  Chief  of  Police,  The  Chief  of 
Police  shall 

(a)  be  the  commanding  officer  of  the  Police  Depart- 
ment and  shall  have  the  supervision  and  control 
of  the  police  force  under  the  regulations  of 
the  Department  prescribed  by  the  Town  Council 
and  under  the  supervision  of  the  Town  Manager, 

(b)  see  that  the  rules  governing  the  personal  con- 
duct and  personal  appearance  of  the  policemen 
are  rigidly  enforced  and  that  the  discipline 
of  the  force  is  maintained  in  a high  degree. 

(c)  have  power  to  suspend  any  policeman  for  a per- 
iod of  thirty  (30)  days  within  the  calendar 
year  whenever  in  his  opinion  it  may  be  neces- 
sary. Upon  suspending  such  policeman,  he  shall 
immediately  report  his  action  to  the  Town  Man- 
ager, in  writing,  within  twenty- four  (24)  hours 
of  such  action,  stating  his  reason  for  suspen- 
sion. 

(d)  be  charged  with  the  apprehension,  arrest,  and 
bringing  before  the  proper  court  of  any  offender, 
and  to  this  end  he  shall  have  power  to  control 
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the  policemen  placed  under  him.  Subject  to 
the  supervision  and  authority  of  the  Town  Man- 
ager,  be  the  general  custodian  of  peace  and 
order  in  the  Town. 

403.4  Powers  and  Duties  of  Policemen  in  General.  It  shall  be 
the  duty  of  all  policemen 

(a)  to  obey  ail  regulations  prescribed  by  the  Town 
Council  for  their  personal  conduct,  personal 
appearance,  and  discipline,  and  in  the  execu- 
tion of  their  duties  as  peace  officers,  to 
obey  the  commands  of  their  superior  officers. 

(b)  to  execute  all  process  directed  to  them  issu- 
ing out  of  any  court  which  they  may  have  power 
to  execute,  and  all  notices  which  they  may  be 
charged  with  serving  by  any  of  the  Chief  Offi- 
cers of  any  of  the  Town  departments » 

(c)  to  prevent,  as  far  as  possible,  all  injury  to 
the  Town  property,  buildings,  streets,  and 
sidewalks  and  shall  use  every  lawful  means  to 
prevent  disorder,  rioting,  nuisances,  and  all 
violations  of  the  general  law,  of  the  Town 
Code  and  other  ordinances  of  this  Town. 

(1)  Whenever  any  person  shall  violate  any  pe- 
nal law  or  ordinance  of  the  Town  in  the  pre- 
sence or  view  of  a Town  officer,  it  will  be  his 
duty  to  forthwith  arrest  such  person.  Police- 
men may  without  warrant  arrest  any  person  whom 
they  have  reasonable  grounds  to  believe  has 
committed  a felony,  but  may  not  arrest  without 
warrant  for  a misdemeanor  unless  the  same  was 
committed  in  their  presence  or  view.  For  the 
purpose  of  safely  holding  such  offenders,  the 
officers  shall  have  the  right  to  commit  such 
persons  to  the  lockup  or  to  the  common  jail  of 
the  County  for  as  early  trial  as  practicable. 
They  shall  rearrest,  upon  the  same  warrant,  a 
defendant  or  other  party  who  has  been  convict- 
ed and  released  upon  the  statement  that  he  will 
pay  fine  and  costs,  upon  failure  to  pay  same 
or  in  case  of  escape. 
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(2)  The  Chief  of  Police  and  each  policeman 
shall  have  the  power  and  authority  vested  in 
sheriffs  and  constables  for  the  preservation 
of  the  peace  of  the  Town  by  suppressing  dis- 
turbances and  apprehending  offenders „ 

(3)  The  Chief  of  Police  and  each  policeman 
shall  have  authority,  if  resisted  in  the  exe- 
cution of  their  official  duties,  to  summon  a 
sufficient  number  of  men  to  aid  in  enforcing 
the  law. 

(4)  They  shall  have  power  to  enter  the  en- 
closure and  house  of  any  person  without  warrant 
for  the  purpose  of  making  any  arrest  which  they 
may  make  without  warrant,  and,  if  necessary  to 
summon  a posse  to  aid  them,  and  all  persons 
summoned  shall  have  the  like  authority. 

(5)  They  shall  not  enter  any  house  or  yard 
except  in  the  performance  of  their  sanitary  or 
other  duties, 

(6)  During  the  nighttime  they  may  question  all 
persons  abroad  whom  they  have  reason  to  suspect 
of  any  unlawful  design;  may  disperse  any 
assembly  of  three  (3)  or  more  such  persons  and 
may  enter  any  dwelling  for  the  purpose  of  sup- 
pressing a riot  or  a breach  of  the  peace  therein. 

403.5  Authority  of  Policemen  to  Direct  Traffic.  Section  13-4  of 
the  Town  Code  states: 

"In  the  event  of  a fire  or  other  emergency,  or  when  nec- 
essary to  expedite  traffice  or  safeguard  pedestrians, 
police  officers  may  direct  traffic  as  conditions  may 
require,  notwhithstanding  the  provisions  of  this  chap- 
ter . " 

403.6  Obedience  to  Policemen.  Section  13-3  of  the  Town  Code 
states : 

"No  person  shall  willfully  fail  or  refuse  to  comply  with 
any  lawful  order  or  direction  by  a police  officer  given 
in  the  performance  of  duties  or  the  exercise  of  powers 
prescribed  by  this  chapter." 
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§ 160-A-281.  Policemen  Appointed.  A city  is  authorized 
to  appoint  a chief  of  police  and  to  employ  other  police 
officers  who  may  reside  outside  the  corporate  limits  of 
the  city  unless  the  council  provides  otherwise. 

§ 160A-284,  Oath  of  Office;  Holding  Other  Offices. 

Each  person  appointed  or  employed  as  chief  of  police, 
policeman,  or  auxiliary  policeman  shall  take  and  sub- 
scribe before  some  person  authorized  by  law  to  administer 
oaths  the  oath  of  office  required  by  Aritcle  VI,  § 7, 
of  the  Constitution.  The  oath  shall  be  filed  with  the 
city  clerk.  The  offices  of  policeman,  chief  of  police, 
and  auxiliary  policeman  are  hereby  declared  to  be  offices 
that  may  be  held  concurrently  with  any  other  appointive 
office  pursuant  to  Article  VI,  § 9,  of  the  Constitution. 

§ 160A-285.  Powers  and  Duties  of  Policemen.  As  a peace 
officer,  a policeman  shall  have  within  the  corporate 
limits  of  the  city  all  of  the  powers  invested  in  law  en- 
forcement officers  by  statute  or  common  law.  He  shall 
also  have  power  to  serve  all  civil  and  criminal  process 
that  may  be  directed  to  him  by  any  officer  of  the  Gen- 
eral Court  of  Justice  and  may  enforce  the  ordinances  and 
regulations  of  the  city  as  the  council  may  direct. 

§ 160A-286.  Extraterritorial  Jurisdiction  of  Policemen. 

In  addition  to  their  authority  within  the  corporate  limits, 
city  policemen  shall  have  all  the  powers  invested  in  law 
enforcement  officers  by  statute  or  common  law  within  one 
mile  of  the  corporate  limits  of  the  city,  and  on  all  pro- 
perty owned  or  leased  by  the  city  wherever  located.  When 
any  offense  is  committed  within  the  corporate  limits  of 
a city  or  within  its  extraterritorial  jurisdiction  under 
circumstances  that  would  authorize  a police  officer  to 
arrest  the  offender  without  a warrant,  the  officer  may 
pursue  the  offender  outside  the  corporate  limits  and  out- 
side the  city's  extraterritorial  jurisdiction  for  a dis- 
tance of  not  more  than  three  miles  from  the  corporate 
limits  for  the  purposes  of  making  an  arrest.  Any  officer 
pursuing  an  offender  outside  the  corporate  limits  or 
extraterritorial  jurisdiction  of  the  city  shall  be  en- 
titled to  all  of  the  privileges,  immunities,  and  benefits 
to  which  he  would  be  entitled  if  acting  within  the  city, 
including  coverage  under  the  workmen's  compensation  laws. 
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RULES  AND  REGULATIONS 


700  PURPOSE,  The  purpose  of  Rules  and  Regulations  is  to  provide 
a "basis  for  the  orderly  and  disciplined  performance  of  duty. 
Their  publication  will  promote  a broader  knowledge  of  what  is 
expected  of  personnel  generally,  and  of  all  ranks  and  assign- 
ments,  specifically.  This  should  result  in  a greater  degree 
of  self  assurance  in  all  positions.  In  relationships  between 
the  ranks,  it  should  be  our  individual  aim  to  build  continuously 
mutual  respect  and  confidence  which  is  so  essential  to  our 

type  of  operation,  A member  of  this  Department  will  be  held 
responsible  for  any  act  or  omission  to  act,  which  in  any  way 
is  prejudicial  to  good  order  or  discipline,  or  reflects  upon 
the  good  name  or  reputation  o^  the  Department,  or  adversely 
affects  its  interests  specifically  memtioned  in  these  or  other 
rules  and  regulations  of  the  Tom  of  Canton,  Violation  by  any 
member  of  the  Department  of  any  of  these  rules  and  regulations 
may  be  considered  sufficient  cause  for  dismissal,  demotion, 
suspension,  or  other  disciplinary  action  at  the  discretion  of 
the  Chief  of  Police, 

701  LOYALTY.  Loyalty  to  the  Tom , the  Department  and  to  associates 
is  an  important  factor  in  departmental  morale  and  efficiency. 
Members  and  employees  shall  maintain  a loyalty  to  the  Tom, 

to  the  Department,  and  their  associates,  as  is  consistent  with 
the  law,  personal  ethics,  and  professional  standards. 

702  GENERAL  RESPONSIBILITIES,  Within  their  lawful  jurisdiction, 
members  shall  at  all  times  take  appropriate  action  tos  Protect 
life  and  property;  Preserve  the  peace;  Prevent  crime;  and 
Detect  and  arrest  violators  of  the  law.  They  will  also  enforce 
all  Federal  laws,  State  laws,  and  Tom  Ordinances  coming 
within  departmental  jurisdiction  mitten  or  otherwise , however 
transmitted  or  received. 

703  CONDUCT.  Employees,  whether  on  duty  or  off  duty,  shall  be 
governed  by  the  ordinary  and  reasonable  rules  of  good  conduct 
and  behavior  and  shall  not  commit  any  act  tending  to  bring 
reproach  or  discredit  upon  the  department, 

7 Olj.  COORDINATION , In  carrying  out  the  functions  of  the  Department, 

members  shall  direct  and  coordinate  their  efforts  in  such- 
manner  as  will  tend  to  establish  and  maintain  the  highest 
standards  of  efficiency. 


705  COOPERATION  BETVTTIN  TEE  RANKS , Cooperation  between  the  ranks 
and  •units  of  the  Department  is  essential  to  effective  law 
enforcement.  Therefore,  all  members  are  strictly  charged 
with  establishing  and  maintaining  a high  spirit  of  cooper- 
ation within  the  department, 

705.1  COOPERATION  WITH  OTHER  AGENCIES.  Officers  shall  cooperate 
with  all  law  enforcement  agencies,  other  Town  Departments, 
and  public  service  organizations  and  shall  give  add  and  in- 
formation as  such  organizations  may  be  entitled  to  receive 
consistent  with  Departmental  orders. 

705.2  COOPERATION  WITH  THE  PRESS.  Officers  shall  extend  full 
cooperation  to  members  of  the  Press,  consistent  with  Depart- 
mental orders,  provided  the  successful  investigation  or 
prosecution  of  a police  case  is  not  thereby  jeopardized. 

Any  situation  which  involves  a question  o^  relationship  with 
the  Press  which  cannot  be  satisfactorily  resolved  by  the 
officer,  shall  be  referred  to  a superior  officer. 

706  CONDUCT  TOWARDS  TIG]  PUBLIC.  Officers  and  employees  of  the 
Department  shall  be  courteous  and  orderly  in  their  dealings 
with  the  public.  They  shall  perform  their  duties  quietly,  not 
using  harsh,  violent,  profane,  or  insolent  language  and  always 
remain  calm,  regardless  of  provocation  to  do  otherwise. 

Upon  request  they  are  required  to  supply  their  names  and 
badge  numb^s  in  a gentlemanly  manner.  They  shall  attend  to 
requests  from  the  public  quickly  and  accurately,  avioding 
unnecessary  referral  to  other  units  or  members  of  the  Depart- 
ment . 

707  KNOWLEDGE  OF  IANS  AND  REGULATIONS.  Every  member  is  required 
to  establish  and  maintain  a working  knowledge  of  all  munici- 
pal laws  and  ordinances  currently  in  force,  the  rules  and 
policies  of  the  Department  and  the  General  and  Special  Orders 
of  the  Department.  In  the  event  of  improper  action  or  breach 
of  discipline,  it  will  be  presumed  that  the  member  was  fa- 
miliar with  the  law,  rule,  or  policy  in  question. 

708  QUESTIONS  REGARDING  ASSIGNMENT.  Officers  and  employees  in 
doubt  as  to  the  nature  or  details  of  their  assignment  shall 
seek  information  from  their  supervisors  by  going  through  the 
chain  of  commend. 


REPORTING  FOR  DUTY-,  Officers  and  members  of  the  Department 
shall  be  punctual  in  reporting  for  duty  at  the  time  and  place 


_9_ 


709 


5 ^ 


designated  by*  their  superior  officers.  Repeated  failure  to 
report  promptly  at  the  time  directed  will  be  deemed  neglect 
of  duty  and  made  the  subject  of  charges.  Sickness  or  illness 
must  be  reported  by  an  officer  or  member  at  least  two  hours 
prior  to  the  time  he  is  due  to  report  for  duty.  Once  having 
reported  off  sick,  the  officer  or  member  shall  keep  the  depart- 
ment advised  as  to  his  status  and  expected  return  to  duty. 

710  MINTAINING  COMMUNICATIONS.  Officers  on  duty  or  when  officially 
on  call  shall  be  directly  available  by  normal  communication 

or  shall  keep  the  department  or  superior  officer  informed 
of  the  means  by  which  they  may  be  reached  when  not  immediately 
available. 

711  ABSENCE  FROM  DUTY.  Every  officer  and  member  of  the  Depart- 
ment who  fails  to  appear  for  duty  at  the  date,  time,  and 
place  specified  for  so  doing  without  the  consent  of  com- 
petent authority  is  "absent  without  leave."  Such  absences 
within  the  period  must  be  reported  in  writing  to  the  Chief 
of  Police. 

712  INSPECTIONS . Prom  time  to  time,  the  Chief  of  Police  may  call 
for  full  dress  inspection  for  the  Department  or  any  part  thereof. 
Members  directed  to  attend  such  inspections  shall  report  in 

the  uniform  prescribed,  carrying  the  equipment  specified. 
Unauthorized  absence  from  such  inspection  is  chargeable  as 
"absence  without  leave." 

713  PHYSICAL  FITNESS.  All  members  of  the  Department  shall  maintain 
good  physical  condition,  so  they  can  handle  the  strenuous 
physical  contacts  often  required  of  a law  enforcement  officer. 

The  Chief  of  Police  may  at  his  discretion  require  a physical 
examination  of  any  member  and  certification  as  to  his  ability 
to  perform  his  duties. 

71 14  DUTY,  REFRESHMENTS  ON.  Officers  shall  not  leave  their  place 

of  assignment  for  coffee  or  refreshments  except  with  permission 
of  their  commanding  officer. 

715  LOITERING.  Officers  shall  not  loiter  in  cafes,  drive-ins, 

service  stations,  or  other  public  places  except  for  the 
purpose  of  transacting  police  business  or  to  take  regular 
meals  as  provided  for  in  the  Departmental  Orders.  Officers 
shall  not  loiter  in  the  police  department  offices  and 
particularly  in  the  area  of  the  Complaint  Desk  and  hall- 
ways, except  while  actually  transacting  police  business. 
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71 6 SLEEPING  WHILE  ON  DUTY,  Officers  are  required  to  "be  alert 

throughout  their  tour  of  duty.  Sleeping  while  on  duty  is 
forbidden.  If  a member  is  unable  to  remain  awake,  he  shall 
so  report  to  his  superior  officer,  who  shall  determine  the 
proper  course  of  action.  Superior  officers  shall  report 
promptly  any  subordinate  found  violating  this  section. 

Failure  to  make  such  report  will  be  considered  neglect  of 
duty  by  the  superior  officer, 

7*1?  SHOPPING  ON  DUTY.  Officers  shall  not  shop  or  barter- 

while  on  duty  nor  devote  any  of  their  on-duty  time  to  any 
activity  other  than  that  which  relates  directly  to  their  work, 

718  ENTERING  PLACES  OF  AHHSEMENT , Officers  shall  not  enter  places 
of  amusement  while  on  duty  except  for  police  purposes. 

719  INTOXICANTS . No  officer  in  uniform  shall  drink  any  alcoholic 
beverage.  No  officer  in  plain  clothes  shall  drink  any 
alcoholic  beverage  while  on  duty,  except  when  necessary  in 
the  performance  of  duty.  No  officer  off-duty  and  in  uniform  , 
or  in  any  part  of  his  uniform  dress  shall  drink  or  purchase 
any  alcoholic  beverage  in  public  view  or  in  a public  place, 
accessible  to  the  public.  No  officer,  while  on  duty,  shall 
drink  an  alcoholic  beverage  to  an  extent  which  results  in 

the  commission  of  an  obnoxious  or  offensive  act,  which  might 
tend  to  bring  discredit  upon  the  Department.  No  member  of 
the  Department  will  appear  for  or  be  on  duty  while  under  the 
influence  of  liquor  or  drugs  or  be  unfit  for  duty  because 
of  their  excessive  use. 

719.1  INTOXICANTS  ON  DEPARTMENTAL  PREMISES,  Officers  and  employees 
of  the  Department  shall  not  bring  into  or  keep  any  intoxicating 
liquor  on  any  Departmental  premises,  except  when  necessary  in 
the  performance  of  a police  task. 

720  POSSESSION  OF  KEYS,  No  member,  unless  authorized  by  the  Chief 
of  Police,  shall  possess  keys  to  any  business  premise  on  or 
near  his  beat. 

720.1  DEPARTMENTAL  KEYS.  Officers  and  employees  shall  obtain  ner- 
mission  from  the  Chief  of  Police  before  having  duplicates 
made  of  any  departmental  key,  or  before  lending  or  furnishing 
departmental  keys  to  any  person(s)  not  employed  by  the 
Department » 


721  IMPARTIAL  ATTITUDE , All  officers  while  charged  with 
vigerous  and  unrelenting  enforcement  of  the  la.w  must  remain 
completely  impartial  toward  all  persons  coming  to  the  attention 
of  the  Department . Violations  of  the  lav;  are  not  against 

the  individual  officer.  And  finally,  all  citizens  are 
guaranteed  equal  protection  under  the  lav;. 

722  HON  DISCRIMINATION » Officers  and  employees  shall  not  dis- 
criminate against  any  person  because  of  their  nationality, 
color,  creed,  or  belief. 

723  RESPONDING  TO  CALLS.  Officers  of  the  Department  shall  respond 
without  delay  to  ALL  calls  for  police  assistance  from  citizens 
or  other  members.  Emergency  calls  take  precedence;  however, 

All  calls  shall  be  answered  as  soon  as  possible,  consistent 
with  normal  safety  precautions  and  vehicle  laws.  Failure  to 
answer  a call  for  police  assistance  promptly  is  Justification 
for  misconduct  charges. 

72U  IMMEDIATE  ACTION.  Except  where  circumstances  make  it  necessary 

for  officers  +0  report  a matter  or  refer  a complaint  to  a more 
suitable  member  or  agency,  officers  shall  be  attentive  to  take 
suitable  action  on  reports  and  complaints  by  a private  person. 
Proper  requests  for  information  or  assistance  shall  be  fulfilled 
and  officers  shall  aid  the  person  in  otherwise  obtaining  the 
requested  information  or  assistance. 

725  REFERRALS  TO  BOARD  MEMBERS  o No  officer  shall  refer  any  citizen 
to  the  Mayor,  or  Board  Member,  or  Town  Manager.  If  the  re- 
quest cannot  be  handled  by  the  officer,  it  shall  be  referred 
up  the  chain  of  command. 

726  CONTACTING  BOARD  MEMBERS.  No  officer  shall  contact  Board 
members,  the  Mayor,  or  Town  Manager,  on  police  problems,  except 
through  regular  channels  or  by  permission  of  the  Chief  of 
Police.  Any  officer  contacted  by  a Board  Member,  Mayor,  or 
Town  Manager  shall  immediately  notify  the  Chief  of  Police  of 
the  incident  and  all  details  involved. 

727  PERSONAL  PREFERMENT . No  officer  or  employee  may  seek  the 
influence  or  intervention  of  any  person  outside  the  Department 
for  purposes  of  personal  preferment,  advantage,  transfer,  or 
advancement . 
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728  CARE  OF  DEPARTMENTAL  PROPERTY,  All  officers  and  employees 
are  responsible  for  the  safekeeping  and  proper  care  of  all 
property  used  by  them  and  belonging  to  the  Department. 

Property  shall  only  be  used  for  official  purposes  and  in 
the  capacity  for  which  it  was  designed.  It  shall  not  be 
transferred  to  any  other  officer  or  employee  without  the 
explicit  permission  of  the  officer* s commanding  officer. 

729  DEPARTMENT  VEHICULAR  USE.  Officers  shall  never  use  Depart- 
mental vehicles  for  personal  business  or  pleasure. 

730  DAMAGED  OR  INOPERATIVE  PROPERTY  OR  EQUIPMENT.  Officers  and 
employees  shall  immediately  report  to  their  Conmanding  Officer 
the  loss  of  or  damage  to  departmental  property  assigned  to 

or  used  by  them.  The  immediate  superior  officer  will  be 
notified  of  any  defects  or  hazardous  conditions  existing  in 
any  department  equipment  or  property. 

731  PRESUMPTION  OP  RESPONSIBILITY.  In  the  event  that  Town  property 
is  found  bearing  evidence  of  damage,  which  has  not  been  re- 
ported. it  shall  be  prima  fa.cia  evidence  that  the  last  person 
using  the  property  or  equipment  was  responsible. 

732  COURT  APPEARANCE.  Attendance  at  a court,  or  quasi- judicial 
hearing  as  required  by  subpoena  is  an  official  duty  assign- 
ment. Permission  to  omit  this  duty  must  be  obtained  from 
the  prosecuting  attorney  handling  the  case  or  other  competent 
court  official.  When  appealing  in  court,  either  the  official 
uniform,  or  suit  and  tie,  will  be  worn.  Weapons  will  not  be 
displayed  unless  wearing  the  uniform.  Officers  shall  present 
a nee/t  and  clean  appearance,  avoiding  any  mannerism  which 
might  imply  disrespect  to  the  court  or  the  Department. 

733  GIFTS,  GRATUITIES,  FEES,  REWARDS,  LOANS,  AND  SOLICITING. 

Officers  and  employees  shall  not  under  any  circumstances  solicit 
any  gift,  gratuity,  loan  or  fee,  where  there  is  any  direct  or 
indirect  connection  between  the  solicitation  and  their  depart- 
mental membership  or  employment  without  the  explicit  permission 
of  the  Chief  of  Police. 

733.1  ACCEPTANCE  OF  GIFTS,  GRATUITIES,  FEES,  AND  LOANS.  Officers 

and  employees  shall  not,  under  any  circumstances,  solicit  any 
gift,  gratuity,  loan,  fee,  or  any  other  thing  of  value, 
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arising  from  or  offered  because  of  police  employment  or  any 
activity  connected  with  said  employment.  Officers  and 
employees  shall  not  accept  any  gift,  gratuity,  loan,  fee,  or 
other  thing  of  value,  the  acceptance  of  which  might  tend 
to  cast  adverse  reflection  on  the  Department  or  any  member 
or  employee  thereof. 

733.2  DISPOSITION  OF  UNAUTHORIZED  GIFTS,  GRATUITIES,  LOANS,  FEES, 
REWARDS . Any  unauthorized  gift,  gratuitv,  loan,  fee,  reward 
or  other  thing  falling  into  any  of  the  above  categories  coming 
into  the  possession  of  any  officer  or  employee  shall  be  for- 
warded to  the  office  of  the  Chief  of  Police,  together  with  a 
written  report  explaining  the  circumstances  connected  therewith. 

733*3  OTHER  TRAN SAC T IONS . Every  officer  and  employee  is  prohibited 
from  buying  or  selling  anything  of  value  from  or  to  any  com- 
plainant, suspect,  witness,  defendant,  prisoner,  or  other 
person  involved  in  any  case  which  has  come  to  his  attention 
or  which  arose  out  of  his  departmental  employment  except  as 
may  be  officially  authorized  by  the  Chief  of  Police. 

7 3 3 • U PROPERTY,  PERSONAL  USE.  Officers  and  employees  shall  not 

convert  to  their  own  use  or  have  any  claim  on  found  property, 
recovered  property,  or  property  held  as  evidence. 

73U  CONTRIBUTIONS . Officers  and  employees  shall  not  collect  or 

receive  any  money,  or  other  thing  of  value,  nor  shall  they 
circulate  subscription  papers,  sell  tickets  of  any  kind  or 
collect  money  from  any  person,  for  any  purpose  without  the 
express  and  individual  written  permission  of  the  Chief  of 
Police. 

735  OFF-DUTY  REPORTING  I II  EMERGENCIES , Officers  and  employees 
off-duty  shall  upon  official  notice,  report  for  duty  immediately 
upon  receipt  of  notification  and  comply  with  instructions 
given  at  the  time  of  notification.  Officers  and  employees 
shall  report  immediately  in  the  event  of  any  major  disaster e 

736  OFF-DUTY  SERVICE.  Officers  off-duty  shall  perform  necessary 
police  service  whenever  and  wherever  they  are  aware  of  a 
criminal  offense,  excluding  minor  traffic  incidents. 
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737  OFF-DUTY  iFTGFRORHOOD  DISPUTES , Officers  shall  not  intention- 

ally become  involved  in  neighborhood  quarrels  or  disputes 
when  off-duty.  These  disputes  should  be  handled  by  dis- 
interested persons  or  on-duty  officers. 

733  ACTS  OR  STATEMENTS  BY  OFFICERS . Officers  shall  not  perform 

any  ac t or  make  any  statement,  oral  or  written,  for  publi- 
cation or  otherwise  which  tend  to  bring  the  Department  or 
its  acini ni st rati ve  officers  into  disrepute  or  ridicule,  or 
which  destructively  criticize  the  Department  or  its  adminis- 
trative officers  in  the  performance  of  their  official  duties; 
or  which  tend  to  disrupt  or  impair  the  performance  of  official 
duties  and  obligations  of  officers  of  "he  Department;  or 
which  tend  to  interfere  with  or  subvert  the  reasonable 
supervision  or  proper  discipline  of  officers  of  the  Department, 

738.1  CRITICISM  OF  TOWN  AND  DEPARTMENT , Constructive  criticism 
of  any  department,  operation,  employee,  or  police  of  local 
government  is  encouraged.  Whenever  there  are  any  such 
constructive  criticisms,  they  shall  only  be  discussed  with 
members  of  the  Department  and  shall  be  transmitted  up  the 
chain  of  command  for  appropriate  action. 

738.2  CRITICISM  OF  OFFICERS,  Every  officer  and  employee  shall 
refrain  from  making  any  statement  or  allusion  which  dis- 
credits or  disparages  any  officer  or  employee,  except  when 
reporting  to  his  superiors  as  required  by  these  rules. 

Every  officer  or  employee  shall  accord  courtesy,  consideration 
and  cooperation  to  every  other  officer  or  employee.  He 
shall  avoid  the  manifestation  of  any  unfriendliness  to  any 
other  officer  or  employee. 

738.3  UNCALLED  FOR  REMARKS . ITo  officer  or  employee  of  the  Depart- 
ment shall,  upon  the  street,  in  any  business  house,  or  else- 
where, to  any  officer  or  employee  of  the  Department  or  to 
any  citizen  make  any  remark  in  regard  to  any  officer  or 
employee  of  the  Department  which  may  bring  the  Department 

or  any  officer  or  -mployee  thereof  into  disrepute,  or  subject 
it  or  them  to  any  ridicule.  Any  such  matter  should  be 
brought  to  the  attention  of  the  Chief  of  Police, 
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ASSISTANCE  TO  OTHER  OFFICERS . All  officers  and  employees 
are  required  to  take  appropriate  police  action  toward  adding 
a fellow  officer  exposed  to  danger  or  in  a>  situation  where 
danger  might  be  impending. 


CITIZENS  IN  POLICE  CARS.  No  person  will  be  allowed  to  ride 
in  police  automobiles,  except  members  of  the  Department, 
individuals  detained  or  being  transported  in  the  course  of 
law  enforcement  work,  or  other  specifically  approved  by  the 
Shift  Commander  or  Chief  of  Police. 

PERSONAL  ADVERTISING.  Officers  and  employees  shall  not 
permit  the  use  of  their  photographs  or  names  for  advertising 
purpose;  or  by  testimonial,  recommendation,  or  other  means 
participate  in  any  advertising  scheme  or  enterprise  related 
to  or  based  upon  their  employment  with  the  Department,  without 
the  approved  of  the  Chief  of  Police. 


DEVOTE  WHOLE!  TIME  TO  POLICE  BUSINESS.  Each  officer  and 
employee  of  the  Department  shall  devote  his  whole  time  and 
attention  and.  shall  give  his  undivided  loyalty  to  the 
services  of  the  Department  and  is  expressly  prohibited  from 
following  any  other  calling,  or  being  engaged  in  any  other 
business,  unless  he  obtains  the  permission  of  the  Chief  of 
Police  and  Town  Manager.  Although  certain  hours  are  allotted 
for  the  performance  of  regular  tours  of  duty,  officers  and 
employees  are  considered  to  be  at  all  times  on  reserve  duty 
and  must  act  promptly  at  any  time  their  services  are  required. 
Any  request  for  outside  employment  will  be  routed  up  the 
chain  of  command  to  the  Chief  of  Police. 


SPECIAL  POLICE  WORK,  No  officer  or  employee  shall  engage  in 
private  or  special  police  work  for  any  cafe,  dance  hall,  or 
other  type  establishment  or  concern  unless  he  has  received 
specific  permission  to  do  so  from  the  Chief  of  Police. 

UNNECESSARY  INTERFERENCE  % PRIVATE  BUSINESS « Officers  shall 
not  interfere  unnecessarily  with  the  lawful  business  of  any 
person® 

CIVIL  ACTIONS « Officers  and  employees  shall  not  institute 
any  civil  auction  arising  out  of  their  official  duties  without 
first  notifying  the  Chief  of  Police.  Officers  shall  not  use 
their  positions  with  the  Department  as  a means  of  forcing 


or  intimidating  persons  with  whom  they  are  engaged  in  civil 
matters  to  settle  the  case  in  favor  of  the  officer. 

7U6  PAYMENTS  FOR  LINE  OF  DUTY  INJURY  . Officers  and  employees 

shall  not  accept  or  agree  to  accept  anything  for  personal 
injury  incurred  in  the  line  of  duty  without  first  notifying 
the  Chief  of  Police. 

7hl  CIVIL  DISPUTES.  Officers  and  employees  shall  avoid  entering 

into  civil  disputes,  particularly  while  performing  their 
police  duties,  but  shall  prevent  or  abate  a breach  of  the 
peace  or  crime  in  aJ.1  such  cases. 

7U8  TESTIFYING  FOK  THE  DEFENDANT.  Any  officer  or  employee  sub- 

poenaed to  testify  for  the  defense  in  any  trial  or  hearing 
or  against  the  Tom  or  Department  shall  notify  the  Chief  of 
Police  upon  receipt  of  the  subpoana. 

7k9  TELEPHONE . All  officers  and  employees  of  the  Department  shall 

maintain  a telephone  in  their  residence. 

750  CHANGE  OF  ADDRESS  OH  TELEPHONE  NUMBER.  Officers  and  employees 
of  the  Department  shall  notify  the  Department  within  (twenty- 
four)  24  hours  of  a change  of  address  or  telephone  number. 
This  notification  will  be  in  written  form  to  the  office  of  the 
Chief  of  Police. 

751  RESPECT  TO  SUPERIORS.  Every  officer  and  employee  shall  accord 
respect  to  his  commander,  superior  or  supervisor  at  all  times, 
and  shall  refrain  from  critical  or  derogatory  connnent  on 
orders  received  from  or  issued  by  him. 

75"!  ADDRESSING  SUPERIORS . When  addressing  superior  officers, 

members  shall  observe  a respectful  attitude  and  use  proper 
title,  particularly  in  the  presence  of  the  public. 

751.2  INFORMING  SUPERIORS , Every  officer  and  employee  shall  inform 
superiors  of  any  matter  coming  to  their  attention  which  may 
affect  the  welfare  or  be  of  interest  to  the  Department  or 
any  other  Tom  service. 
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751 »3  CRITICISM  OF  ORDERS,  Officers  and  employees  shall  not 
publicly  criticize  instructions  or  orders  they  have 
received. 

751  OBEYING  ORDERS.  All  officers  and  employees  shall  promptly 
obey  any  lawful  order  emanating  from  any  superior  officer. 
Obedience  to  an  unlawful  order  is  never  a defense  for  an. 
unlawful  action. 

751 .5  CONFLICTING  ORDERS.  Should  any  order  conflict  with  any 

previous  order  from  any  other  superior  officer,  the  member 
shall  promptly  and  respectfully  call  attention  to  such 
conflict  of  order  for  the  benefit  of  said  superior  officer. 

If  said  superior  officer  does  not  change  his  order  to 
obviate  such  conflicts,  his  order  shall  stand. 

75"!  • 6 NNLAV/FtJL  ORDERS.  No  command  or  supervisory  officer  shall 
knowingly  issue  any  order  which  is  in  violation  of  any 
lav/ful  lav;  or  ordinance  or  departmental  order  or  rule* 

751.7  REPORTING  VIOLATIONS  OF  LANS,  ORDINANCES,  RULES,  ORDERS , 
Officers  and  employees  knowing  of  other  members  or  employees 
violating  laws,  ordinances,  rules  of  the  Department,  or  dis- 
obeying orders,  shall  report  same  in  writing  to  the  Chief  of 
Police,  via  official  channels.  If  the  officer  or  employee 
believes  the  information  is  of  such  gravity  that  it  must  be 
brought  to  the  immediate  personal  attention  of  the  Chief  of 
Police,  official  channels  may  be  bypassed. 

751.8  ACTING  SUPERIORS,  An  officer  or  employee  temporarily 
filling  the  position  of  a superior,  in  an  acting  capacity, 
shall  be  vested  with  all  the  authority,  and  responsibility 
of  the  superior. 

752  FORWARDING  COMMONI CATIONS  TO  HIGHER  COMMAND . Any  officer  or 
employee  receiving  a written  communication  for  transmission 
to  a higher  command  shall  in  every  case  forward  such  communi- 
cation from  a subordinate  directed  to  a higher  command. 

753  OFFICER  IN  CHARGE . At  the  scene  of  any  occurrence,  when  a 
suoerior  officer  is  not  present,  the  officer  assigned  to  that 
particular  beat  or  case  will  be  in  charge.  In  his  absence 
and  in  the  absence  of  any  superior  officer,  the  ranking 
patrol  officer  shall  be  in  charge. 
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75U  GENERAL  RESPONSIBILITY  OF  OFFICERS  AT  CRIME  SCENE.  The 

first  officer  to  arrive  at  the  scene  of  a crime  or  other 
police  incident  is  responsible  for  the  following  actions 
as  they  may  apply  to  the  situation.  Summoning  of  medical 
assistance  and  the  administration  of  first  aid  as  required 
to  prevent  further  injury  or  loss  of  life;  arrest  of  the 
violator;  security  of  the  scene. 

755  RADIO  DISCIPLINE.  All  officers  and  employees  of  the  Depart- 

ment operating  the  police  radio  either  from  a mobile  unit 
or  in  the  communications  center  shall  strictly  observe 
regulations  for  such  operations  as  set  forth  in  departmental 
orders  and  by  the  Federal  Communications  Commission, 

75^  "GOING  OFF  THE  ATP.” , All  officers  and  employees  will  advise 

the  communications  center  when  they  depart  from  their  mobile 
unit.  This  dispatch  should  indicate  their  location  and 
reason  for  "going  off  the  air,"  except  in  such  instances  where 
such  information  would  be  detrimental  to  the  type  investi- 
gation being  conducted. 

757  AVAILABILITY  WHEN  ON-DUTY.  Officers  and  employees  when  on 
dutv  she'll  not  conceal  themselves  except  for  some  police 
purpose.  They  shall  be  immediately  and  readily  available 
to  the  public  during  duty  hours . 

758  ORDERS . Any  order  posted  on  the  bulletin  boards  of  the 
Department  over  the  signature  of  the  Chief  of  Police 
shall  have  the  same  effect  as,  and  be  construed  as  part 
of,  these  Rules  end  Regulations. 

759  MARKING  NOTICES  OR  DEFACING.  Officers  or  employees  of  the 
Department  shall  not  mark,  alter,  or  deface  any  printed 

or  written  notices  relating  to  police  or  other  Town 
business.  All  notices  of  a derogatory  character  related 
to  official  transactions  with  the  Department  or  the  Town 
or  regarding  any  unit  or  person  are  prohibited. 

760  OFFICIAL  BUSINESS.  All  officers  and  employees  shall 
treat  as  confidential  the  business  of  the  Department. 

They  shall  give  such  information  only  to  those  authorized 
to  receive  it. 

760.1  DIVULGING  CRIMINAL  RECORDS . Contents  of  any  criminal 

record  or  report  filed  in  the  Police  Department  shall  not 
be  exhibited  or  divulged  to  any  person  other  than  during 
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the  process  of  an  investigation  or  to  another  duly 
authorised  law  enforcement  officer  or  under  due  process 
of  law,  except  as  directed  by  a commanding  officer. 

?6l  ASSISTING  CRIMINALS,  Officers  and  employees  shall  not 

communicate  in  any  manner  directly  or  indirectly  and 
information  which  might  acsist  persons  guilty  of  criminal 
or  quasi -criminal  acts  to  escape  arrest  or  punishment 
or  which  may  enable  them  to  dispose  of  or  secrete  evi- 
dence of  unlawful  activity  or  money,  merchandise,  or 
other  property  unlawfully  obtained. 

7^2  COMPROMISING  CRIMINAL  CASES.  Officers  and  employees 

shall  not  Interfere  with  the  proper  administration  of 
criminal  justice.  They  shall  not  attempt  to  interrupt 
legal  process,  except  where  a namifest  injustice  might 
otherwise  occur,  nor  participate  in,  or  be  concerned  with 
any  activity  which  mig^t  interfere  with  the  process  of 
law.  Except  in  the  interest  of  justice,  they  shall  not 
attempt  to  have  any  traffic  citations  or  notices  to  appear, 
or  final  warnings  reduced,  voided,  or  stricken  from  the 
records  or  files.  Any  member  having  knowledge  of  such 
action  and  failing  to  Inform  his  superior  officer  thereof 
shall  be  subject  to  charges. 

763  WITHHOLDING  CRIMINAL  INFORMATION.  Officers  and  employees 

receiving  or  possessing  facts  or  information  relative  to 
a criminal  offense  or  case  shell  not  retain  such  facts 
or  information  through  ulterior  motives,  desire  for  personal- 
credit,  or  aggrandizement,  but  shall  report  the  facts  or 
information  in  accordance  with  departmental  procedure. 

76I1  FALSE  REPORTS  OR  ENTRIES.  No  officer  or  employee  of  the 

Department  shall  make  false  official  reports  or  knowingly 
enter  or  cause  to  be  entered  in  any  departmental  book, 
record  or  reports,  any  inaccurate,  false,  or  improper 
police  information  or  other  material  matter. 

76U.1  TI  UTHPUhNESS , Officers  and  employees  are  required  to  be 
truthful  at  all  times,  whether  under  oath  or  not. 

7 6S  DEPARTMENT  CORRESPONDENCE.  An  officer  or  employee  shall 

not  forward  correspondence,  of  a departmental  nature, 
over  a signature  other  than  that  of  the  Chief  of  Police. 
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767 


767.1 


In  the  event  an  answer  to  the  correspondence  is  anticipated, 
a Commanding  Officer  may  re  truest  in  the  correspondence 
that  the  answer  be  directed  to  the  Chief  of  Police  with 
special  attention  to  that  Commanding  Officer. 

DEPARTMENTAL  INVESTIGATIONS  - TFSTIF YING.  Officers  and 
employees  are  required  to  answer  questions  by  or  render 
material  and  relevant  statements  to  a.  competent  authority 
in  a departmental  personnel  investigation  when  so  directed 
by  the  Chief  of  Police, 

DES CHARGING  OF  FIREARMS  (PROHIBITED).  Firearms  shall 
not  be  discharged  under  the  following  circumstances? 

1 . As  a Warning 

2.  At  moving  or  fleeing  vehicles  involved  in 
violations  of  the  Motor  Vehicle  Laws,  unless: 

a.  When  necessary  in  the  defense  of  their  own 
lives,  when  all  other  reasonable  means 
have  failed. 

b.  When  necessary  in  the  defense  of  another 
person’s  life,  when  all  other  reasonable 
means  have  failed, 

3.  In  all  misdemeanor  cases  or  incidents. 

1;.  Indiscriminately,  not  in  the  line  of  duty, 

DISCHARGING  OF  FIREARMS  ( P3HHIS SABLE. ) a Firearms  may  be 
discharged  under  the  following  circumstances: 

1 . In  the  necessary  defense  from  death  or  serious 
injury  of  another  person  attacked. 

2.  In  the  necessary  defense  of  himself  from  death 
or  serious  injury,  when  attacked. 

3.  To  affect  an  arrest,  to  prevent  an  escape,  or 

to  recapture  an  escape*1 2 3 * 5  all  other  means 

have  failed,  provided  the  following  provisions 
exist: 

a.  The  crime  for  which  the  arrest  is  sought 
involved  conduct  including  the  use  or 
threatened  use  of  deadly  force;  and 

b.  When  there  is  substantial  risk  that  the  person 
whose  arrest  is  sought  will  cause  death  or 
serious  bodily  harm  if  his  apprehension 

is  delayed, 

U . To  kill  a dangerous  animal  or  one  that  humanity 
requires  its  removal  from  further  suffering, 
and  other  disposition  is  impractical, 

5.  To  give  alarm  or  to  call  for  assistance  for  an 
important  purpose  when  no  other  means  can  be 
used. 
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6.  For  target  practice  at  an  approved  range. 

767.2  REPORTING  OF  DIS CHAPPING  A FIREARM.  Whenever  a member 
discharges  his  firearm  either  accidentally  or  in  the  per- 
formance of  a police  duty,  except  at  an  approved  range,  he 
shall  notify  his  superior  officer  a„s  soon  as  possible. 

767.3  FIREARMS,  DISPLAY  OF.  Officers  shall  never  display  firearms 
unnecessarily  or  draw  them  in  public  pla-ces,  except  for  ■?n- 
spection  or  official  use.  Officers  are  required  to  report  any 
deliberate  or  accidental  discharging  of  firearms  in  the  manner 
outlined  in  767*2  of  the  Rules  and  Regulations,  Officers  are 
specifically  warned  against  any  "dry- firing”  of  we apons  at  any 
places  other  than  a pistol  range. 

767.?;  REGISTERING  FIREARMS , All  officers  shall  register  all  their 
duty  firearms,  handcuffs,  and  any  other  issued  equipment  with 
serial  numbers.  Such  information  shall  be  given  in  writing  to 
the  Personnel  Services  division  upon  request. 

768  MANUAL  MAHTOF1NANCE , All  officers  and  employees  issued 
departmental  manuals  are  responsible  for  their  maintenance 
and  will  make  appropriate  changes  or  inserts  as  directed, 

769  ARRESTS . In  making  arrests,  officers  shall  strictly 
observe  the  laws  of  arrest  and  the  following  procedures 
will  be  followed:  Only  necessary  restraint  to  assure 
safe  custody  and  the  safety  of  the  officer  shall  be 
'■"'ployed.  The  arresting  officer  is  responsible  for  the 
safety  and  protection  of  the  arrested  person  while  in 
his  custody., 

769.1  CARE  OF  INJURED  PRISONERS.  In  the  event  a person  is 
struck  by  an  officer  while  being  arrested  or  a person 
being  held  in  custody  is  struck  by  an  officer,  the  officer 
striking  the  blow  (no  matter  how  severe)  shall  take 
immediate  action  to  afford  medical  attention  to  the  person 
or  persons  involved.  Whether  or  not  there  are  any 
indications  of  injury  ( symptoms  such  as  bruises,  cuts, 
bleeding,  etc.),  the  person  or  persons  who  have  been 
struck  shall  be  taken  to  a hospital  for  examination  and 
then  treatment  - if  the  examining  physician  decides  that 
treatment  is  necessary. 

769.2  CARE  OF  STCIC  PRISONERS.  In  the  event  an  arrested  person  is 
found  to  be  s°ck  or  ill,  or  a person  in  custody  of  the  Depart- 
ment becomes  sick  or  ill,  or  a person  in  custody  is  injured 
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by  someone  other  than  police  department  personnel,  the  officer 
who  through  ob sedation  or  in.vesti53.tion  has  the  first 
knowledge  of  the  sickness  or  illness  shall  take  immediate 
action  to  afford  medical  attention  for  the  person  or  persons 
involved.  The  person  or  persons  shall  be  taken  to  a hospital 
for  examination  and  treatment  - if  the  examining  physician 
decides  that  treatment  i s necessary. 

769.3  PRT SONERS * PROPERTY . The  arresting  officer  is  responsible 

for  the  security  of  the  personal  property  in  the  rosession 
of  the  arrested  person  or  under  his  control,  at  the  time  of 
the  arrest.  He  shall  see  that  such  properties  are  safely 
stored  according  to  the  departmental  policy,  until  they  can  be 
returned  to  the  arrested  person. 

769 -U  TRAIT  S PORT  AT  I ON  OF  PRISONERS.  At  the  me  m ant  it  is  deemed  by 

the  arresting  officer  that  a prisoner(s)  may  be  considered 
dangerous,  violent,  or  an  escape  risk,  the  prisoner(s)  ‘"hall 
be  handcuffed  with  their  hands  behind  the I r backs  before 
transportin'?.  The  only  exception  to  this  rule  be  in"  when 
the  health  or  other  physical  condition  of  the  prisoner(s) 
does  not  permit  it.  In  the  event  the  arresting  officer  is 
in  doubt  as  to  his  ability  to  handcuff  a.  prisoner,  then 
such  assistance  as  is  necessarv  shall  be  called  for  before 

v 

transporting.  Uomen  and  juveniles  will  not  be  handcuffed 
unless  thei^  are  considered  dangerous,  violent,  or  escape 
risks. 


769.5 


FEMAIE1  PRISONERS.  Female  prisoners  or  suspects  shall  be 
touched  only  as  necessary  in  takin"  them  into  custodv  and 
determining  that  weapons  are  not  being  concealed  • This 
order  should  not  be  construed,  as  to  prevent  male  officers 
from  making  necessary  searches  of  female  prisoners  for  evi 
dence  on  felony  cases  when  female  officers  are  not  available. 


770  ATTORNEYS  ART)  BONUSKSN.  ITo  officer  or  employee  of  this  de- 

partment shall  in  the  line  of  du+Tr.  either  direct Iv  or  in- 
directly,  recommend  the  employment  of  any  person  as  attorney 
or  counsel . No  offi  or  employee  shall  su merest  or  recommend 
the  name  of  any  bondsman  to  any  prisoner  or  suspect.  No 
officer  or  employee  shall  post  bond  for  persons  under  arrest, 
except  members  of  his  imm.edia.te  family. 


771 


BUSINESS  TRANSACTIONS  h'TTH  PRISONERS.  Officers  and  employees 
of  the  Tepartment  shall  not  do  business  with  or  engage  in 
any  business  transactions  with  any  person  confined  in  the 
jail  or  \mder  arrest  without  the  express  permission  of  the 
Chief  of  Police. 
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112  OFFICERS  AND  EMPLOYEES  POLITICAL  RIGHTS,  The  right  of  ever y 

officer  or  employee  of  the  Department  to  entertain  political 
or  partisan  opinion,  or  the  right  to  the  elective  franchise, 
will  be  deemed  sacred  and  inviolate.  But  no  officer  or 
employee  of  the  Department  will  be  permitted  to  be  a delegate, 
or  representative  to,  or  member  of,  any  political  or  partisan 
convention,  whose  purpose  is  nomination  of  any  candidate,  or 
candidates,  to  any  political  office.  Neither  shall  any  officer 
or  employee  of  the  Department  act  as  a clerk  or  judge  of  a 
primary  or  general  election.  No  police  officer  or  employee 
shall  serve  as  an  election  official,  nor  shall  he  engage  in 
any  political  activity,  other  than  to  vote,  in  behalf  of.  or 
in  opposition  to,  any  candidate,  political  party,  or  public 
issue  involved  in  any  election.  Violations  of  this  section 
shall  vacate  appointments  of  any  member  of  the  Department. 

Any  officer  or  employee  announcing  himself  a candidate  for 
any  office  elective  by  the  people  shall,  immediately  upoi 
such  announcement , resign  from  the  Department.  It  shall  be 
the  duty  of  the  Chief  of  Police,  upon  hearing  that  an  officer 
or  employee  of  the  Department  is  mentioned  for  an  office,  to 
require  such  officer  or  employee  to  declare  his  intentions. 

773  LABOR  UNIONS.  Officers  and  employees  of  the  Department  are 

^ereby  prohibited  from  organizing  or  affiliating  with  a 
labor  union,  or  an  organization  which  will  in  any  way  exact 
prior  consideration  and  prevent  him  form  performing  full  and 
complete  police  duty.  A member  who  organizes  or  affiliates 
with  such  a labor  union  or  organization  will  be  subject  to 
immediate  dismissal, 

77U  SUBVERSIVE  ORGANIZATIONS.  No  officer  or  employee  shall 

knowingly  become  a member  or  connected  with  any  subversive 
organization,  except  when  necessary  in  the  performance  of 
duty  and  then  only  under  the  direction  of  the  Chief  of  Police. 

775  REPORTING . Officers  and  employees  shall  promptly  submit 

such  reports  a,s  are  reouired  by  the  performance  of  their 
duties  or  by  competent  authority. 

11 6 PAYMENT  OF  DEBTS.  Officers  and  employees  shall  so  arrange 

their  personal  financial  affairs  so  that  creditors  and 
collection  agencies  will  not  have  to  make  use  of  the 
Town  Manager  or  Police  Department  for  the  purpose  of  making 
collections. 

Ill  DEATH  AND  INJURY  NOTIFICATION.  When  an  officer  or  employee 

is  killed  or  seriously  injured  on  or  off  diity,  immediate 
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verbal  notification  will  be  made  to  the  Chief  of  Police  or 
to  the  highest  ranking  officer  acting  as  Chief  in  the  Chief’s 
absence.  This  will  be  followed  by  a written  report  within 
2lj.  hours.  Information  shall  include  the  date,  locations, 
cause,  extent  of  injuries,  and  property  damage.  Serious 
injury  in  this  instance  means  an  injury  which  could  result 
in  death  or  disability, 

777*1  NON- SERIOUS  INJURY » In  cases  where  the  injuries  are  other 

than  of  a serious  nature,  a written  report  will  be  submitted 
on  the  first  work  day  following  the  incident,  including  all 
information  required  above.  These  reports  are  in  addition 
to  those  accident  and  sick  reports  otherwise  required, 

777*2  DEATH  OF  OFFICER  OR  EMPLOYEE.  Any  officer  or  employee  receiv- 
ing notice  of  the  death  of  any  officer,  employee,  or  retired 
officer  or  employee,  during  regular  business  hours,  shall 
notify  the  Chief  of  Police,  At  other  times,  the  officer  in 
charge  shall  be  notified  and  he  shall  relay  such  information 
to  the  Chief  of  Police. 

777*3  NOTIFICATION  OE  FAMILY,  The  family  of  an  officer  or 
employee  injured  or  killed  on  duty  shall  be  notified, 
immediately  and  in  person,  where  possible,  by  the  senior 
available  officer, 

778  DEPARTMENT  ADDRESS  (PRIVATE  USE  OF),  No  officer  or  employee 
shall  use  the  Department  as  a private  mailing  address.  The 
Department  address  shall  not  be  used  on  any  motor  vehicle 
registration  or  Operator’s  license  or  Chauffeur’s  license, 

779  SALUTING  OF  THE  FLAG,  Officers  in  uniform  while  on  the  street 
and  a parade  is  passing,  *111  come  to  attention  and  start 
saluting  six  paces  before  the  flag  passes  and  will  retain 
this  position  until  the  flag  is  six  paces  past.  This  is 
observed  whether  the  flag  is  carried  on  foot  or  is  mechanized 
(motor  vehicle,  horse,  etc.) 

779*1  Officers  in  uniform  when  attending  outdoor  activities  such 
as  athletic  contests,  will  come  to  attention  when  the  first 
bar  of  the  National  Anthem  is  played.  They  will  salute  the 
flag  if  it  is  present  during  the  playing  of  the  National 
Anthem.  In  the  event  no  flag  is  displayed,  the  salute  will 
be  directed  towards  the  music. 
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DISCIPLINARY  PROCEDURE 


800  DISCIPLINE  DEFINED.  Discipline  directly  influences  the 
quality  of  police  service,  and  is  essential  in  a police  de- 
partment to  control  its  performance  and  to  achieve  satis- 
factory objectives.  Laxity  in  discipline  impairs  the 
efficiency  and  effectiveness  of  the  department.  Officers 
and  employees  of  an  undisciplined  department  lack  esprit 

de  corps,,  suffer  from  poor  morale,  and  reflect  a casual 
attitude  towards  their  duties,  their  superiors,  their  re- 
sponsibility to  the  department,  and  the  public . The  net 
result  is  that  the  entire  department  suffers  from  a lack 
of  direction  and  purpose,  and  thereby  becomes  disorganized. 
Discipline  is  necessary  to  eliminate  weaknesses  and  to  pre- 
vent their  development.  It  is  a form  of  training,  depen- 
dent for  its  success  on  the  ability  of  superiors  to  train 
subordinates  to  obey  and  conform  to  the  department  rules 
and  procedures.  The  rewards  of  effective  discipline  are 
prestige  and  public  confidence  in  the  department  and  its 
leadership . 

A Police  Department  is  a quasi-military  organization.  Mil- 
itary authorities  define  discipline  as  "intelligent,  will- 
ing, and  cheerful  obedience  to  the  will  of  the  leader.  It 
is  the  cohesive  force  which  binds  the  members  as  a unit, 
and  its  strict  enforcement  is  a benefit  to  all."  Discipline 
establishes  a state  of  mind  which  produces  proper  action 
and  prompt  cooperation  under  all  circumstances. 

801  WHO  IS  SUBJECT  TO  DISCIPLINARY  ACTION.  Officers  and  em- 
ployees of  the  Department,  regardless  of  rank,  shall  be 
subject  to  disciplinary  action,  according  to  the  nature 
or  aggravation  of  the  offense,  for  failure,  either  will- 
fully or  through  negligence  or  incompetence,  to  perform 
the  duties  of  their  rank  or  assignment;  or  for  violation 
of  any  general  order  or  rule  of  the  department;  or  for 
failure  to  obey  any  lawful  instruction,  order  or  command 
of  a superior  officer;  or  upon  conviction  in  a court  hav- 
ing criminal  jurisdiction.  Disciplinary  action  in  all 
cases  will  be  decided  on  the  merits  or  demerits  of  each 
case.  The  final  authority  for  disciplinary  action  rests 
with  the  Chief  of  Police. 

802  AUTHORITY  OF  THE  CHIEF  OF  POLICE  TO  DISCIPLINE.  The  Chief 
of  Police  may  for  cause  suspend  any  officer  or  employee  of 
the  department  without  pay  for  a period  not  to  exceed 
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thirty  (30)  calendar  days  in  any  twelve  (12)  month  period* 
Each  such  suspension  and  a statement  of  the  reasons  thereof 
shall  be  reported  in  writing  to  the  Town  Manager  within 
twenty  four  (24)  hours  of  such  action. 

802 .1  AUTHORITY  OF  A SUPERVISOR  TO  DISCIPLINE.  A supervisor, 
after  conducting  a thoro  investigation 9 may,  continue  an 
officer  on  duty  in  his  usual  assignment,  continue  him  on 
duty  in  some  other  assignment,  suspend  the  officer  for  a 
period  not  to  exceed  three  (3)  days,  or  indefinitely  when 
the  infractor  understands  that  he/she  will  be  contacted 
and  made  aware  of  recommended  disciplinary  action  within 
forty-eight  (48)  hours. 

803  authority  of  the  chief  of  police  to  demote  or  dismiss 

(APPEAL) . The  Chief  of  Police  may  demote  or  dismiss  any 
Department  Officer  or  employee  of  the  department  for  good 
cause o The  Chief  of  Police  shall  give  the  employee  and  the 
Town  Manager  a statement  of  the  reasons  for  his  action 
within  twenty-four  (24)  hours  of  such  action.  The  officer 
or  employee  may,  within  fifteen  (15)  days  of  the  effective 
date  of  the  action,  appeal  to  the  Town  Manager  for  a hear- 
ing and  review.  The  decision  of  the  Town  Manager  in  such 
cases  shall  be  final. 

804  CONFIDENTIALITY  OF  REPORTS  OF  VIOLATIONS  OR  MISCONDUCT. 

When  the  nature  of  a complaint  or  allegation  of  misconduct 
dictates  that  it  should  be  regarded  as  confidential,  such 
complaints,  allegations  and/or  suspicions  should  be  made 
directly  to  the  Chief  of  Police. 

804.1  DUTY  OF  VIOLATOR1 S SUPERVISOR.  The  alleged  violator's  sup- 
ervisor, upon  receiving  a complaint,  shall  conduct  an  im- 
mediate investigation.  Upon  completion  of  his  investiga- 
tion, if  the  supervisor  considers  the  violation  or  miscon- 
duct within  his  authority  to  handle,  he  will  forward  a 
report  to  the  Chief  of  Polce.  The  report  will  include  his 
findings  and  disciplinary  action  taken. 

806  COMPLAINTS  AGAINST  SUPERIOR  OFFICERS.  Complaints  against 
superior  officers  by  subordinates  of  the  Department  shall 

be  prepared  in  writing  and  forwarded,  whenever  circumstances 
make  such  course  necessary  through  official  channels  to  the 
Chief  of  Police. 

807  BY- PAS SING  CHAIN  OF  COMMAND  ON  COMPLAINTS.  When  the  com- 
plaint to  be  preferred,  is  of  such  a nature  that  it  must 
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be  brought  to  the  immediate  personal  attention  of  the  Chief 
of  Police#  the  member  concerned  may  be-pass  official  channels 
and  contact  the  office  of  the  Chief  of  Police  directly.  Such 
officers  or  employee  may#  however#  be  required  to  justify 
this  departure  from  established  communications  routine. 

808 

DUTY  OF  SUPERIORS  TO  REPORT  INFRACTIONS.  While  it  shall  be 
within  the  discretion  of  any  commanding  officer  or  super- 
visor to  correct  a minor  infraction  (unbuttoned  coat#  fail- 
ing to  be  punctual  in  reporting  for  duty#  etc.)  verbally# 
on  a first  offense#  these  minor  infractions  from  the  second 
offense  shall  be  considered  major  and  shall  be  reported  to 
the  Chief  of  Police  in  writing#  including  disciplinary  ac- 
tion taken  or  recommended.  Failure  to  do  so  will  be  con- 
sidered neglect  of  duty  by  the  supervisor. 

809 

INSUBORDINATE  OR  OPPRESSIVE  CONDUCT  DEFINED. 

809.1 

809.2 

809.3 

809.4 

Assaults  on  any  member  of  the  Department. 

Criticizing  departmental  orders  or  policies. 

Disrespect  to  superior  officers. 

Failure  to  report  any  member  violating  rules  and  orders  of 
the  department. 

809.5 

809.6 

809.7 

809.8 

809.9 

Failure  to  take  up  grievances  through  proper  channels. 
Insubordination,  by  word#  act#  or  demeanor. 

Oppressive  or  tyrannical  conduct  towards  a subordinate. 

Public  comment  on  the  official  action  of  a superior® 

Publicly  criticizing  orders  given  by  a superior. 

809.10  Refusal  to  give  name  and  badge  number  on  request. 

809.11  Use  of  obscene#  abusive#  or  insulting  language  to  any 


officer  or  employee  of  the  Department. 

810 

DISOBEDIENCE  TO  ORDERS  DEFINED 

810.1 

810.2 

810.3 

Disobedience  of  any  order  or  lawful  command#  written  or  oral. 
Ignorance  of  rules#  orders#  or  procedures. 

Failure  to  execute  the  lawful  orders  of  courts#  or  to  make 
proper  service  of  legal  notices. 

811 

NEGLECT  OF  DUTY  DEFINED 

811.1 

811.2 

811.3 

Aiding  persons  to  escape  arrest#  avoid  prosecution. 

Desertion  of  post  without  just  cause. 

Engaging  in  any  business  or  outside  employment  to  the  det- 
riment of  police  duty. 

811.4 

811.5 

Idling  or  gossiping  or  lounding  while  on  duty. 

Inattention  to  duty. 

-3  - 


. 


811.6 

811.7 

811.8 


811.9 

811.10 

811.11 


811.12 

811.13 

811.14 

811.15 

811.16 

811.17 

811.18 

811. 19 

811.20 


Incompetence  or  general  inefficiency. 

Incapacity  for  duty,  either  mental  or  physical. 

Failure  to  report  information  concerning  any  offender,  or 
to  take  proper  action  to  cause  the  apprehension  of  the 
offender . 

Failure  to  report  the  known  violation  of  a law  or  ordinance. 
Failure  to  report  any  matter  of  concern  to  the  duties  of 
a police  officer  and  the  department. 

Failure  to  disclose  information  or  evidence  concerning  a 
criminal  charge,  for  or  against  any  prisoner  or  defendant 
to  a criminal  charge. 

Failure  to  file  a police  report  promptly. 

Failure  to  read  or  to  acquire  information  from  the  daily 
police  bulletin. 

Failure  to  conduct  a proper  police  investigation. 

Failure  to  make  any  necessary  entry  in  any  official  doc- 
ument or  book. 

Failure  to  carry  out  any  instructions  of  a physician 
appointed  by  the  Department, 

Failure  to  report  changes  in  address  or  equipment. 

Neglect  in  promptly  and  diligently  attending  to  and  dis- 
charging the  duties  of  office. 

Permitting  prisoner  to  escape  by  carelessness  or  negli- 
gence . 

Sleeping  while  on  duty. 


812  BREACH  OF  CONFIDENCE  DEFINED 


812.1 

812.2 

812.3 

812.4 

812.5 

812.6 


Calling  or  attending  any  unauthorized  meeting  to  discuss 
the  business  of  or  any  matter  concerning  the  Department. 
Communicating  or  giving  police  information  which  may  aid 
a person  to  escape  arrest,  or  delay  the  apprehension  of  a 
criminal,  or  to  secure  the  removal  of  stolen  or  embezzled 
goods  or  other  property  or  money. 

Communicating  to  the  public  press,  or  to  any  other  person, 
any  matter  connected  with  the  department,  except  informa- 
tion authorized  for  release. 

Divulging  any  information,  without  authority,  relating  to 
the  business  of  the  Department,  or  to  an  investigation  be- 
ing conducted. 

Filling  speaking  engagements  or  attending  conventions  as 
official  representatives  of  the  Department  without  prior 
sanction  or  authority. 

Giving  notice,  directly  or  indirectly,  to  any  person 
against  whom  any  warrant  or  summons  has  been  or  is  about 
to  be  issued,  except  in  the  lawful  execution  of  such 
warrant  or  service  of  such  summons. 
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812.7 

Knowingly  permitting  any  person  not  a member  of  the  Depart 
ment  to  use  an  official  badge  or  credential., 

812.8 

Making  anonymous  communications  to  the  Chief  of  Police# 

812.9 

any  superior  officer#  or  any  other  person. 

Showing  any  unauthorized  person#  without  proper  authority# 
any  book#  document#  record#  files  or  other  matter  of  a 
confidential  nature. 

812.10 

Signing  or  circulating  any  petition  or  statement  with  re- 
gard to  the  Department#  except  through  official  channels. 

812.11 

Soliciting  or  canvassing  any  person  to  intercede  in  matter 
concerning  the  Department  or  in  any  official  channels. 

813 

CORRUPT  PRACTICES  DEFINED 

813.1 

813.2 

Acceptance  of  bribe#  gratuity,  or  reward. 

Failure  to  account  for#  or  to  make  prompt  and  true  return 
of  any  money  or  property  received  in  an  official  capacity. 

813.3 

813.4 

813.5 

Gambling  or  being  present  at  gambling  games. 

Neglect  to  give  receipt  for  property  taken  from  a prisoner 
Participating  in  any  advertising  scheme  or  enterprise  re- 
lated to  or  based  upon  employment  with  the  Department;  per 
mitting  use  of  photographs  or  names  for  advertising  pur- 
poses without  the  permission  of  the  Chief  of  Police. 

813.6 

Receiving  or  retaining  for  personal  use#  any  property  from 
persons  under  arrest. 

813.7 

813.8 

Soliciting  rewards#  presents#  or  gratuities. 

Soliciting  special  privileges#  or  using  position  for  per- 
sonal gain  or  private  advantage#  or  for  the  advantage  of 
others . 

813.9 

Supporting  an  application  for  the  grant  of  a license  or 
petition  of  any  kind  without  proper  sanction. 

814 

UNLAWFUL  OR  UNNECESSARY  EXERCISE  OF  AUTHORITY  DEFINED 

814.1 

814.2 

814.3 

814.4 

Discourtesy  or  insolence. 

Incivility  to  any  member  of  the  public. 

Indecent#  harsh#  or  profane  language. 

Making  an  unlawful  or  unnecessary  arrest  without  good  and 
sufficient  cause. 

814.5 

Overbearing#  oppressive  or  tyrannical  conduct  in  the  dis- 
charge of  duty. 

814.6 

Permitting  prejudice  or  personal  feelings  to  influence 
official  actions. 

814.7 

814.8 

Unjustified  use  of  firearms#  batons  or  other  weapons. 
Unnecessary  interference  with  the  private  lawful  business 
of  any  person. 

814.9 

Unnecessary  or  unreasonable  use  of  force. 
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815 

MALINGERING  DEFINED 

815.1 

Doing  or  committing  any  act,  or  conduct  calculated  to  re- 

815.2 

tard  return  to  duty. 

Feigning  or  exaggerating  sickness  or  injury  with  a view 
to  evading  duty. 

815.3 

Laziness . 

816 

ABSENCE  WITHOUT  LEAVE  DEFINED 

816.1 

816.2 

816.3 

816.4 

Absence  from  duty  without  leave  or  reasonable  excuse. 

Failure  to  appear  promptly  in  court  when  notified. 

Failure  to  be  present  for  duty  as  scheduled. 

Failure  to  attend  promptly  schools  of  instruction,  drills, 
lectures,  examinations,  or  other  official  assemblages  of 
the  Department. 

816.5 

816.6 

Habitual  tardiness. 

Reporting  late  for  duty  or  to  an  assigned  post. 

817 

NEGLECT  OF  PERSONAL  APPEARANCE  DEFINED 

817.1 

Failure  to  replace  worn,  damaged,  or  dirty  uniform,  cloth- 
ing or  equipment  when  ordered  to  do  so. 

817.2 

817.3 

817.4 

817.5 

817.6 

817.7 

Neglect  of  personal  appearance  or  dress. 

Neglecting  to  wear  proper  uniform  while  on  duty. 

Smoking  on  duty,  while  in  uniform  and  in  view  of  the  public. 
Uncleanliness  in  person  or  dress. 

Use  of  unofficial  uniform,  clothing  or  equipment 

Untidiness . 

818 

DAMAGE  TO  DEPARTMENT  PROPERTY  DEFINED 

818.1 

Failure  to  report  any  loss  or  damage  to  department  owned 
property  or  equipment. 

818.2 

Willfully  or  negligently  causing  waste,  loss  or  damage  to 
any  property  issued  by  the  Department. 

819 

INTEMPERANCE  DEFINED 

819.1 

Bringing  alcoholic  beverages  into  a police  building  or  on 
police  property  except  in  the  line  of  duty. 

819.2 

Being  unfit  for  duty  due  to  the  consumption  of  intoxicat- 
ing liquor. 

819.3 

Drinking  intoxicating  liquor  while  on  duty,  except  in  the 
line  of  duty  and  then  only  with  permission  of  a commanding 
officer . 
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819 

819 

819 

819 

819 

819 

819 

820 

820 

820 

820 

820 

820 

820 

821 

821 

822 

823 

823, 

824 


4 Drinking  alcoholic  beverages  in  public  view  or  in  any- 
place accessible  to  the  public  while  off  duty  and  in 
uniform  or  in  any  recognizable  part  of  the  uniform, 

5 Entering  a place  where  intoxicating  liquors  are  sold  or 
kept,  except  for  a police  purpose  when  on  duty, 

6 Entering  a place  where  intoxicating  liquors  are  sold  or 
kept,  while  off  duty  in  uniform  or  any  identifiable  part 
thereof . 

7 Failure  to  report  for  duty  due  to  excessive  use  of  in- 
toxicating liquor. 

8 Habitual  indulgence  in  narcotic  drugs. 

9 Reporting  for  duty  with  alcoholic  beverages  on  breath. 

10  Transporting  alcoholic  beverages  in  a patrol  car  or  other 
police  vehicle,  except  for  a police  purpose. 

FALSEHOOD  OR  PREVARICATION  DEFINED 

1 Altering  or  erasing  any  entry  in  any  official  report, 
record,  or  document  without  good  and  sufficient  cause, 

2 Falsification  of  an  official  report, 

3 Knowingly  making  or  signing  any  false  statement  in  any 
official  report,  record,  or  book. 

4 Untruthfulness. 

5 Willfully  or  negligently  making  any  false,  misleading  or 
inaccurate  statement. 

6 Willfully  making  any  false  complaint  or  statement  against 
any  officer  or  employee  of  the  Department, 

BEING  AN  ACCESSORY  TO  A DISCIPLINARY  OFFENSE  DEFINED 

1 Aiding,  abetting,  conniving  or  knowingly  doing  an  act  to- 
wards the  commission  of  any  offense  against  discipline. 

CONVICTION  OF  A CRIMINAL  OFFENSE 

DUTY  TO  KNOW  RULES  AND  ORDERS.  It  shall  be  the  duty  of 
each  officer  and  employee  of  the  Department  to  familiarize 
himself  with  the  rules  and  orders  of  the  Department. 

1 Presumption  of  Knowledge  of  Rules  and  Orders:  In  the  event 
of  a breach  of  discipline,  it  shall  be  presumed  that  the 
member  had  knowledge  of  and  was  familiar  with  the  orders 
and  rules  of  the  Department. 

DISCIPLINARY  PENALTIES.  Any  officer  or  employee  of  the 
Department  shall  be  subject  to  reprimand,  reduction  in 
pay,  suspension  from  duty,  reduction  in  rank,  dismissal 
from  the  Department,  or  any  one  or  more  of  the  foregoing 
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penalties  according  to  the  nature  and  aggravation  of  the 
offense , 


825 


826 


826  o 1 
826,2 

826.3 

826.4 

826.5 

826.6 

826.7 

826.8 

826.9 

826.10 

826,11 

826,12 

826.13 

826.14 

826.15 

826.16 

826.17 

826.18 


REPORTING  VIOLATIONS COMMUNICATIONS  AND  COMPLAINTS.  All 
complaints  and  all  alleged  or  suspected  violations  of  law, 
ordinance,  or  departmental  rules  and  regulations  must  be 
investigated.  This  includes  violations  reported  by  mem- 
bers of  the  Department , and  by  citizens  (including  prisoners) 
in  person,  by  telephone , or  by  correspondence,  either 
signed  or  anonymous.  Each  supervising  officer  must  assume 
the  duties  and  obligations  of  his  rank  and  investigate 
all  areas  of  police  action  under  his  direct  control  in  an 
effort  to  discover  inefficiency  or  misconduct  at  its 
earliest  stages.  He  must  not  look  to  higher  authority  to 
initiate  investigations  when  subjects  complained  of  are 
within  the  scope  of  his  own  authority  and  responsibility, 

MISCONDUCT  DEFINED.  Any  of  the  following  defections  in 
addition  to  and  in  conjunction  with  the  "Rules  and  Regu- 
lations" may  constitute  misconduct. 

Failure  to  learn  the  laws  and  ordinances  which,  an  officer 
or  employee  is  sworn  to  learn. 

Failure  to  learn  the  Rules  and  Regulations  governing  the 
operation  of  the  Police  Department, 

Violating  a rule  or  regulation  of  the  Department. 

Failure  to  obey  a lawful  order. 

Being  under  the  influence  of  alcohol  or  drugs  while  on 
duty  or  in  identifiable  parts  of  the  Uniform, 

Engaging  in  conduct  unbecoming  a police  officer. 

Committing  an  act  of  insubordination  or  disrespect  toward 
a superior  officer. 

Failure  to  enforce  the  ordinances  of  the  Town  of  Canton 
or  the  laws  of  the  State  of  North  Carolina. 

Making  a false  official  statement  or  false  entry  in  a 
departmental  record. 

Being  convicted  of  a violation  of  law  or  ordinance  in  a 
court  of  criminal  jurisdiction. 

Neglecting  to  carry  out  official  duties. 

Misusing  departmental  property  or  equipment. 

Displaying  cowardice. 

Conduct  prejudicial  to  the  good  order  of  the  Department. 
Indulging  in  practices  or  habits  resulting  in  a physical 
or  mental  inability  to  perform  police  duties. 

Disloyalty  to  the  Department. 

Gossip  about  the  ability , habits,  or  character  of  members 
of  the  Department  to  the  detriment  of  such  members. 

Immorality , indecency , lewdness. 
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917.1 
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917.4 


918 

918.1 

919 

919.1 

920 

920.1 


ANNUAL  LEAVE. 

Each  regularly  employed  full-time  employee  who  works  a 
normal  work  week  that  does  not  exceed  forty  (40)  hours, 
shall  earn  vacation  leave  at  the  rate  of  five-sixths  day 
per  month. 

Employees  working  a work  week  of  forty-eight  (48)  hours 
shall  earn  leave  at  the  rate  of  one  (1)  day  for  each 
month's  service. 

All  other  employees  working  a normal  work  week  of  more 
than  forty  (40)  hours  shall  earn  at  a rate  so  as  to  allow 
a vacation  period  of  two  weeks  per  year  (i.e.,  employees 
working  44  hours  shall  earn  eleven  (11)  days  annual  leave 
per  year) . 

Employees  with  the  following  number  of  years  service  shall 
earn  additional  annual  leave: 


S y e a.  i s o s ........  o.oo.  ....  2 d a.  s 

10  years. ..................  3 days 

15  years.  4 days 

20  years.  5 days 

2 5 y 0 a it  s ............  o......  0 d a.  y s 

30  years.  7 days 

35  years. ..................  8 days 

40  years ...................  9 days 

45  years  and  over. .........  10  days 


ACCUMULATION  OF  ANNUAL  LEAVE. 

Annual  leave  may  not  be  accrued  in  excess  of  thirty  days. 
CHIEF  OF  POLICE  TO  SCHEDULE  VACATIONS. 

Vacation  leave  will  be  scheduled  by  the  Chief  of  Police 
so  as  to  meet  the  needs  of  the  department  with  due  regard 
to  the  wishes  of  the  employees. 

PAY  FOR  ACCRUED  VACATION  LEAVE. 

A regular  employee  with  more  than  one  year  of  service  whose 
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employment  is  terminated  by  reason  of  resignation  or  re- 
tirement, is  entitled  to  payment  of  unused  leave, 

920.2  Any  employee  who  is  suspended  or  dismissed  shall  not  be 
entitled  to  compensation  for  unused  leave, 

920.3  If  vacation  leave  is  not  taken  within  the  time  specified 

in  this  section,  or  if  accrued  in  amount  exceeding  thirty 
(30)  days,  it  shall  be  forfeited  and  no  financial  compen- 
sation shall  be  paid. 

921  SICK  LEAVE 

921.1  Sick  leave  with  pay  is  a valuable  benefit  to  the  perma- 

nent employee. 

921.2  Sick  leave  is  for  the  employee's  benefit  and  must  be  used 
wisely  and  in  accordance  with  the  rules  and  regulations  set 
forth, 

921.3  Claiming  sick  leave  under  false  pretenses  shall  be  cause 
for  dismissal  or  such  disciplinary  action  as  deemed  nec- 
essary and  proper  by  the  Chief  of  Police, 

922  ACCUMULATION  OF  SICK  LEAVE. 

922.1  Each  regularly  employed  full-time  employee  shall  earn  sick 
leave  at  the  rate  of  five-sixths  of  one  day  per  month  of 
service . 

922.2  Ninety  days  is  the  maximum  amount  of  sick  leave  which  may 
be  accumulated. 

923  WHEN  SICK  LEAVE  MAY  BE  GRANTED. 

923.1  Actual  illness  of  employee. 

923.2  Visiting  a physician,  dentist,  or  hospital  by  the  employee. 

923.3  Legal  quarantine, 

923.4  Death  or  critical  illness  in  the  immediate  family  (father, 
mother,  sister,  brother,  grandfather,  grandmother,  children, 
spouse,  father-in-law,  mother-in-law) . 

923.5  Sick  leave  for  more  than  three  (3)  days  shall  be  granted 
only  upon  submission  to  the  Town  Manager  of  a written 
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statement  from  the  physician  in  attendance  certifying  as 
to  the  employee's  condition  and  his  inability  to  be  at 
work. 

924 

NOTIFICATION  OF  SICKNESS. 

924.1 

Any  employee  who  is  unable  to  report  for  duty  at  the  time 
fixed,  due  to  illness  or  injury  shall  notify  or  cause 
his  supervisor  to  be  notified  of  such  inability,  either 
directly  or  indirectly,  by  telephone  or  otherwise,  at 
least  two  hours  prior  to  the  time  he  is  required  to  report 
for  duty. 

924.2 

If,  in  the  opinion  of  the  Chief  of  Police,  such  notifica- 
tion has  not  been  given  in  accordance  with  the  above 
stipulation,  such  absence  may,  in  the  discretion  of  the 
Chief,  be  charged  to  vacation  allowance  or  leave  without 
pay. 

924.3 

Any  employee  who  is  absent  due  to  sickness  or  injury  which 
requires  hospitalization  shall  so  advise  the  Chief  of 
Police  in  addition  to  his  immediate  supervisor. 

924.4 

It  shall  be  the  responsibility  of  the  immediate  supervis- 
or of  an  employee,  who  is  absent  from  work  due  to  sickness 
or  injury,  to  keep  himself  informed  as  to  the  nature  and 
seriousness  of  sickness  or  injury  and  estimated  absence 
due  to  such  sickness  or  injury.  It  shall  also  be  the  re- 
sponsibility of  the  immediate  supervisor  to  promptly  in- 
vestigate any  consistent  absenteeism  which  may  indicate 
an  improper  use  of  sick  leave. 

924.5 

The  Chief  of  Police  reserves  the  right  to  require  any  em- 
ployee to  submit  a medical  certificate  for  any  sick  leave 
taken . 

924.6 

Any  employee  who  becomes  ill  while  in  a vacation  status 
may,  upon  presentation  of  a medical  certificate  by  the 
attending  physician,  be  granted  sick  leave  for  the  period 
of  illness. 

925 

HOLIDAYS  WITH  PAY. 

925.1 

The  following,  and  such  other  days  as  the  Board  of  Aider- 
men  may  designate,  are  holidays  with  pay  for  all  regular 
employees  in  the  city  service: 
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925.2 

a.  New  Year's  Day 

925.3 

b.  Easter  Monday 

925.4 

c.  Independence  Day 

925.5 

d . Labor  Day 

925.6 

e.  Thanksgiving  Day 

925.7 

f.  Christmas  Day 

925.8 

g.  The  birthday  of  a full-time  Town  employee  shall  be 
observed  as  a holiday  by  said  employee. 

925.9 

When  a holiday  falls  on  Sunday,  the  following  Monday  shall 
be  observed.  When  a holiday  falls  on  Saturday,  one  day 
of  annual  leave  shall  accrue  to  all  employees. 

925.10 

Due  to  the  working  schedule  in  the  Police  Department,  an 
office  may  be  required  to  work  on  holidays.  Whether  a hoi 
iday  falls  on  a regular  work  day,  officers  will  accumulate 
one  holiday  which  may  be  taken  at  a later  date.  Holidays 
may  be  taken  at  the  discretion  of  the  immediate  supervisor 

927 

LEAVE  WITH  PAY. 

927.1 

Leave  with  pay  may  be  granted  to  employees  who  are  re- 
quired to  serve  jury  duty,  provided  that  prior  consent  is 
obtained  from  the  Chief  of  Police. 

927.2 

Attendance  at  official  meetings  of  conferences  may  be  con- 
sidered regular  work  duty,  where  such  attendance  is  deemed 
to  be  in  the  best  interest  of  the  Town. 

928 

LEAVE  WITHOUT  PAY. 

928.1 

A regularly  employed  full-time  employee  with  at  least  two 
years  continuous  service  with  the  Town  may  be  granted 
without  pay  for  a period  not  to  exceed  one  year,  for  sick- 
ness, education,  disability,  maternity,  military  service 
or  other  reasons  deemed  sufficientv  by  the  Town  Manager. 
Such  leave  may  be  extended  for  a period  of  more  than  one 
year  if  such  request  receives  the  written  approval  of  the 
Town  Manager  and  department  head.  It  should  be  noted 
that  in  allowing  or  disallowing  a request  for  any  leave 
of  absence,  the  needs  of  the  service  must  be  met  and  if 
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in  the  opinion  of  the  department  head  and  the  Town  Manager 
the  leave  without  pay  will  affect  the  department's  oper- 
ating efficiency#  then  the  request  shall  be  denied., 

929  MILITARY  LEAVE 

929.1  A regular  full-time  employee  who  is  required  to  take  mili- 
tary leave  shall  be  entitled  to  such  leave.  Where  the 
employee  is  to  be  absent  for  a period  of  two  weeks  or 
less#  the  leave  will  be  granted  at  no  loss  of  compensation. 

929.2  Military  leave  of  more  than  two  weeks  duration  will  be  at 
no  compensation. 

929.3  The  maximum  number  of  days  allowed  for  military  leave  with 
compensation  will  be  fifteen  days  in  any  one  year. 

930  COMPENSATION  FOR  MILITARY  LEAVE. 

930.1  In  calculating  compensation#  the  employee  will  be  required 
to  submit  a copy  of  his  pay  voucher  from  the  military 
branch  requiring  his  presence  and  the  compensation  paid 

by  the  Town  will  be  the  difference  between  the  military 
pay  and  the  employee's  regular  pay.  If  the  employee's 
military  pay  shall  equal  or  exceed  his  regular  pay#  then 

the  employee  shall  receive  no  compensation  for  his  mili- 

tary leave. 

931  RETIREMENT. 

931.1  Members  of  the  classified  service  shall  retire  from  the 
service  on  the  last  day  of  the  month  of  the  sixty-fifth 
anniversary  of  his  birthdate;  unless  the  Town  Manager 
determines  that  circumstances  necessitate  the  employee's 
remaining  in  the  classified  service  for  the  best  interest 
of  the  Town. 

931.2  Any  employee  who  is  continued  in  his  position  past  his 
sixty-fifth  birthday  shall  be  on  a year-to-year  basis. 

The  employee  shall  also  submit  a medical  certificate  as 
to  his  ability  to  centime  in  his  position. 

932  RESIGNATION. 

932.1  Any  employee  wishing  to  leave  the  classified  service  in 
good  standing  shall  submit  a letter  of  resignation  to 
the  Chief  of  Police  at  least  two  weeks  before  leaving. 


5- 


. 


932.2 

932.3 

932.4 


Resignations  should  state  the  reasons  motivating  such 
action. 

Failure  to  comply  with  the  above  procedure  shall  be  just 
grounds  for  denying  compensation  for  any  unused  leave 
time . 

Unauthorized  leave  from  work  for  a period  of  three  con- 
secutive days  may  be  considered  by  the  Chief  Police  as 
a resignation. 
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STANDARD  OPERATING  PROCEDURE  #1 


SUBJECT: 

PURPOSE: 

PROCEDURE: 


Mental  Illness  or  Inebriacy,  Procedure  in  cases  of 

To  establish  the  procedure  to  be  followed  when  offi- 
cers are  confronted  with  situations  where  an  indivi- 
dual has  exhibited  symptoms  of  mental  illness  or  in- 
ebriacy  to  the  extent  that  in  the  officer's  judgment, 
professional  medical  attention  is  needed. 

Judicial  Hospitalization:  The  law  provides  that  when 

some  reliable  person  has  knowledge  that  a person  may 
be  suffering  from  mental  illness  or  inebriacy  (alco- 
holism) , he  may  request  that  such  person  be  examined 
for  hospitalization  in  a State  facility  under  pro- 
visions of  Chapter  122-60  of  the  General  Statutes  of 
North  Carolina, 

Emergency  Hospitalization:  Under  the  provisions  of 
General  Statute  122-59,  an  emergency  commitment  may 
be  executed  by  one  physician  who,  after  examining 
the  patient,  finds  him  to  be  either  homicidal,  sui- 
cidal, or  dangerous  to  himself  or  others. 

When  a violation  of  the  law  has  occurred  in  conjunc- 
tion with  the  display  of  severe  symptoms  of  mental 
illness  or  inebriacy  and  the  violator  is  charged  or 
may  be  charged  with  a crime,  the  officer (s)  may  take 
the  subject  to  a hospital  emergency  room  to  obtain 
medical  finding, 

1,  If  the  examining  physician  advises  that  the  per- 
son is  found  to  be  mentally  ill  or  inebriate,,, 
and  subject  to  such  acts  of  violence  as  threaten 
injury  to  himself  and  danger  to  the  community, 
and  he  cannot  otherwise  properly  be  restrained, 
he  may  be  temporarily  hospitalized  and  treated  in 
a private  hospital,  or  other  suitable  place  until 
a more  suitable  provision  can  be  made  for  his  care. 

The  physician,  or  someone  at  his  direction,  may 
communicate  with  the  Clerk  of  Superior  Court,  who 
will  proceed  to  a mutually  appropriate  location 
for  taking  the  affidavit  of  the  witness,  and  is- 
suing an  Order  of  Confinement  to  a "suitable 
place" . 


1 


2. 


If  the  examining  physician  has  found  no  signifi- 
cant physical  ailments  requiring  local  hospital- 
ization and  treatment , he  may  determine  that  the 
person's  mental  or  inebriate  condition  is  caus- 
ing him  to  be  suddenly  homicidal  or  suicidal,  or 
dangerous  to  himself  or  others,  and  he  may  then 
execute  an  Emergency  Hospitalization  Certificate 
wherein  he  shall  describe  the  overt  acts  committ- 
ed by  such  person. 

A.  Upon  the  execution  of  this  certificate,  it  is 
the  responsibility  of  the  physician  to  tele- 
phone the  physician  on  duty  at  the  proper 
State  facility,  and  receive  permission  to  ad- 
mit the  subject,  after  which,  he  shall  see 
that  the  Sheriff's  Office  is  notified  of  the 
location  of  the  subject  and  the  emergency 
certificate,  advising  whether  or  not  the  sub- 
ject has  been  chemically  restrained,  or  will 
require  mechanical  restraints. 

B.  The  Sheriff's  Office,  in  turn,  will  directly 
notify  the  representative  of  the  Department 
of  Mental  Health  for  Haywood  County,  who  will 
proceed  to  the  given  location  to  transport 
the  subject  to  the  appropriate  State  facility. 
Since  this  transportation  is  a statutory  re- 
sponsibility of  the  Sheriff's  Department,  when 
Department  of  Mental  Health  transportation  is 
not  available,  it  will  be  furnished  by  the 
Sheriff. 

3.  When  a person  believed  to  be  suffering  from  men- 
tal illness  or  inebriacy  is  in  jail  or  confined 
elsewhere  by  an  Order  of  Confinement,  the  officer (s) 
should  contact  his  nearest  relatives  and  advise 
them  to  go  to  the  office  of  the  Clerk  of  Superior 
Court  as  soon  as  possible  to  proceed  with  commit- 
ment of  the  patient.  The  commitment  proceedings 
may  be  completed  while  the  person  is  confined  in 
jail  if  arrangements  are  made  with  the  court  to 
continue  or  nol  pros  the  criminal  charge., 

4.  A person  suffering  from  mental  illness  or  inebri- 
acy who  voluntarily  enters  a psychiatric  hospital 
must  be  referred  by  a letter  from  one  doctor,  and 
in  such  cases,  transportation  may  be  provided  pri- 
vately and  the  Clerk  of  Superior  Court  does  not 
need  to  be  notified. 
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STANDARD  OPERATING  PROCEDURE  #2 


SUBJECT : 

PURPOSE: 


PROCEDURE: 


The  emergency  operation  of  police  vehicles  in  situa- 
tions other  than  while  in  pursuit  of  a fleeing  motorist. 

The  purpose  of  this  standard  operating  procedure  is  to 
establish  the  police  department's  policy  relative  to 
the  emergency  use  of  police  vehicles  and  to  set  out 
procedures  which  are  applicable  during  such  emergencies, 

A.  Standard  Operating  Procedure  covers  the  depart- 
ment's policy  toward  emergency  use  of  police  ve- 
hicles while  in  pursuit  of  a fleeing  motorist. 

This  Standard  Operating  Procedure  will  be  con- 
cerned with  all  other  emergency  uses  of  police 
vehicles , 

THE  LAWS  AND  ORDINANCES  APPENDED  TO  STANDARD 
OPERATING  PROCEDURE  SHOULD  BE  READ  IN  CON- 
JUNCTION WITH  THIS  S.O.P.  AS  WELL. 

B.  The  emergency  use  of  police  vehicles  may  be  jus- 
tified under  the  following  circumstances: 

1,  When  going  to  the  assistance  of  an  officer  in 
trouble;  in  such  cases  the  officer  is  justi- 
fied in  assuming  that  violation  has  occurred, 

2,  When  answering  a felony  in  progress  call, 

3,  When  dispatched  to  an  accident  or  incident 
which  involves  a fatality,  personal  injury,, 
or  property  damage  which  creates  an  emergency 
situation  (communication  dispatchers  should 
determine  this,  to  the  extent  possible,  before 
dispatching  a police  vehicle) , 

4,  When  persons  are  being  transported  to  hospi- 
tals in  police  vehicles  under  the  following 
conditions : 

a.  When  the  transported  person  has  swallowed 
poison; 

b.  When  the  transported  person  is  injured  and 
bleeding  profusely  from  an  arterial  wound, 
amputation,  or  internally,  and  first  aid 
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will  not  stop  the  bleeding; 


c.  When  the  transported  person  has  an  obstruc- 
tion in  his  respiratory  tract,  with  blue 
complexion#  and  first  aid  will  not  correct 
the  situation ; 

d.  When  the  transported  person  is  a heart 
case#  suffering  chest  pains#  and  possibly 
shock ; 

e.  When  the  transported  person  is  breathing 
noisily  and  is  acutely  short  of  breath; 

f.  When  the  transported  person  is  suffering 
from  other  injury  or  trauma  which  makes 
immediate  treatment  necessary, 

5.  When  escorting  other  emergency  vehicles  (fire- 
truck#  ambulance#  rescue  truck#  etc.)  when 
such  vehicle's  emergency  equipment  (red  light 
siren#  etc,)  has  a malfunction  and  is  not 
working--or  the  emergency  vehicle  is  from 
another  jurisdiction  and  needs  assistance  in 
finding  a particular  location  in  the  town, 

C,  Regardless  of  the  nature  of  the  emergency#  police 
vehicles  should  not  be  driven  in  such  a manner  as 
to  endanger  the  life  and  property  of  others.  Past 
experience  has  shown  that  high  and  excessive  speed 
in  answering  an  emergency  call  does  not  result  in 
an  appreciable  saving  in  time.  In  many  cases#  the 
high  and  excessive  speed  causes  the  emergency  ve- 
hicle to  be  involved  in  an  accident#  thus  prevent- 
ing the  officer  from  carrying  out  his  emergency 
mission. 

1,  Drivers  will  at  all  times  consider  road,  traf- 
fic and  weather  conditions  and  their  ability 

to  control  vehicles  under  adverse  circumstances, 

2.  When  driving  under  emergency  conditions#  the 
following  procedures  will  be  followed: 

a.  When  a police  vehicle  is  being  operated 

under  emergency  conditions  and  it  approaches 
a red  traffic  signal  (red  light  or  stop 
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sign)  the  driver  will: 


(1)  Stop  the  vehicle; 

(2)  Enter  the  intersection  only  after  it 
can  be  done  safely; 

(3)  Pass  through  the  intersection  and  re- 
sume speed  only  when  it  can  be  done 
safely* 

b.  When  the  traffic  signal  is  green  (green 
light),  the  driver  will: 

(1)  Remove  his  foot  from  the  gas  pedal, 
reduce  speed,  and  be  prepared  to 
stop ; 

(2)  Enter  the  intersection  only  when  it 
can  be  done  safely; 

(3)  Resume  speed  only  when  safe, 

Co  When  approaching  an  intersection  which  is 
controlled  by  a stop  sign,  but  at  which 
the  sign  does  not  control  the  street  on 
which  the  police  vehicle  is  being  operated, 
the  procedures  set  out  in  the  preceding 
paragraph  will  be  followed,, 

D.  At  all  times  when  a police  vehicle  is  being  oper- 
ated on  an  emergency  basis,  the  blue  light  and 
siren--plus  any  other  warning  devices  installed 
on  the  vehicle--must  be  in  operation,, 

EXCEPTION:  When  circumstances  dictate  the  need 

for  a " silent  run" * 

Eo  Police  vehicles  which  are  not  equipped  with  a blue 
light  or  siren  will  not  be  operated  on  an  emergency 
basis . 
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STANDARD  OPERATING  PROCEDURE  #3 


SUBJECT: 

PURPOSE: 

PROCEDURE: 


Chemical  Suppressant,  Use  of  (Mace,  Paralyzer,  etc.) 

To  establish  the  policy  and  procedure  for  this  Depart- 
ment in  the  use  of  Chemical  Suppressants. 

The  Chemical  Suppressant  should  be  used  when,  in  the 
judgment  of  the  officer,  the  use  is  a reasonable  step 
to  make  an  arrest,  secure  a prisoner  or  provide  for 
the  safety  of  the  officer  or  other  citizens. 

A.  When  a Chemical  Suppressant  is  used,  the  officer 
will : 

1.  Advise  the  person  that  he  should  wash,  his 
face  with  clear  water.  If  the  person  is 
placed  in  jail,  the  jailer  will  be  notified 
that  the  arrestee  has  been  subjected  to  a 
chemical  suppressant  and  water  will  be  pro- 
vided in  the  jail; 

2.  Submit  a short  memorandum  to  his  immediate 
supervisor . 

a.  This  memo  will  briefly  describe  where  and 
why  the  suppressant  was  used  and  will 
identify  the  person  or  persons  on  which 
the  suppressant  was  used. 

b.  The  memo  will  also  include  an  evaluation 
by  the  officer  as  to  the  effectiveness  of 
the  suppressant. 
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STANDARD  OPERATING  PROCEDURE  #4 


SUBJECT: 

PURPOSE: 

PROCEDURE: 


Pursuing  the  Fleeing  Motorist 

The  purpose  of  this  Standard  Operating  Procedure  is  to 

indicate  under  what  circumstances  a fleeing  motorist 

may  be  pursued  and  to  set  out  the  procedure  which  must 

be  followed  while  such  pursuit  continues, 

1.  Each  officer  of  the  police  department  shall  be- 
come familiar  with  the  laws  of  North  Carolina  and 
ordinances  of  Canton  which  apply  to  the  pursuit 
of  a fleeing  motorist.  These  laws  and  ordinances 
are  appended  to  this  standard  operating  procedure. 

2.  Although  every  reasonable  effort  should  be  made 
to  apprehend  a fleeing  violator,  the  pursuit 
should  not  be  carried  to  such  an  extent  or  in  such 
a manner  as  to  endanger  the  lives  of  either  inno- 
cent users  of  the  streets  or  the  pursuing  officer 
himself. 

3.  An  officer  in  or  contemplating  pursuit  must  use 
his  best  judgment  in  sizing  up  a pursuit  situa- 
tion, and  he  should  continue  to  assess  it  in  de- 
ciding whether  he  should  maintain  pursuit. 

4.  An  officer  should  never  allow  personal,  challenge 
to  enter  into  his  decision.  If  circumstances 
dictate  that  pursuit  should  not  be  continued,  it 
will  be  considered  a valid  exercise  of  judgment 
to  terminate  it—never  an  indication  of  a lack 
of  courage  or  determination. 

5.  The  driver  of  the  pursuing  police  vehicle  shall  be 
responsible  for  maintaining  control  of  the  vehicle. 
The  neighborhood,  topography,  road  conditions, 
weather,  time  of  day,  vehicular  traffic,  and  pre- 
sence of  pedestrians  should  be  considered  by  the 
pursuing  officer  in  determining  the  speed  at  which 
he  will  drive  the  police  vehicle. 

6.  During  the  course  of  any  pursuit,  a safe  distance 
will  be  maintained  between  the  police  vehicle  and 
fleeing  motorist.  This  will  enable  the  pursuing 
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police  vehicle  to  duplicate  any  sudden  turn  and 
lessen  the  possibility  of  a collision  in  the  event 
of  a sudden  stop, 

NOTE : Re : Ramming 

Ramming  the  pursued  vehicle  may  be  permissable 
under  the  following  circumstances: 

A,  in  the  necessary  defense  from  death  or  ser- 
ious injury  of  another  person  or  the  officer 
himself, 

B,  To  affect  an  arrest,  to  prevent  an  escape,  or 
to  recapture  an  escapee  when  all  other  means 
have  failed?  provided  the  following  provisions 
exist : 

(1)  The  crime  for  which  the  arrest  is  sought 
involved  conduct  including  the  use  or 
threatened  use  of  deadly  force;  and 

(2)  When  there  is  substantial  risk  that  the 
person  whose  arrest  is  sought  will  cause 
death  or  serious  bodily  harm  if  his 
apprehension  is  delayed, 

7o  The  pursuing  police  vehicle  directly  behind  the 
fleeing  motorist  shall  have  right-of-way  over 
other  police  vehicles  attempting  to  aid  or  assist, 

8.  SAFETY  PRECAUTIONS 

A.  During  the  entire  pursuit  of  a fleeing  motorist 
the  following  emergency  equipment  shall  be  in 
operation  on  the  pursuing  police  vehicle: 

1.  Siren; 

2,  Blue  light 

3,  Blue  flasher  headlamps  (if  vehicle  is  so 
equipped) ; and 

4.  Hazard  warning  flasher  lights, 

B.  When  approaching  intersection  where  signal 
lights  or  stop  signs  control  traffic,  the  po- 
lice vehicle  will  be  driven  through  the  inter- 
section with  extreme  caution.  It  will,  be 
brought  to  a complete  stop,  to  avoid  a colli- 
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sion  with  another  vehicle,  pedestrian,  or 
other  object. 

9.  PURSUIT  BEYOND  THE  TOWN  LIMITS. 

A . Mi sdemeanor  s : 

Misdemeanants  may  be  pursued  to  a distance  of 
no  more  than  three  (3)  miles  beyond  the  cor- 
porate limits  of  the  town. 

B.  Felonies: 

Felons  may  be  pursued  to  a distance  of  three 
(3)  miles  beyond  the  corporate  limits  of  the 
town. 

NOTE:  Insurance  and  Workmen's  Compensation  bene- 

fits end  at  the  three  (3)  miles  limit  as 
the  law  is  now  written. 

Beyond  the  three  (3)  mile  limit.  Municipal 
Police  have  only  the  power  of  citizens 
arrest . 

10.  RADIO  COMMUNICATIONS 

A.  As  soon  as  possible  after  the  pursuit  of  a 
fleeing  motorist  begins,  the  pursuing  officer 
should  do  the  following: 

1.  By  radio  inform  communications  that  a 
pursuit  (10-80)  is  in  progress; 

2.  Give  communications  the  pursuing  police 
vehicle's  location  and  direction  of 
travel - 

3.  Give  communications  as  detailed  a descrip 
tion  of  the  fleeing  vehicle  as  possible. 

4.  Give  communications  the  reason (s)  for  the 
pursuit. 

B.  The  pursuing  officer  should  continue  giving 
communications  his  location  periodical ly--if 
possible . 
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C,  Communications  dispatchers  should  keep  radio 
transmission  to  the  pursuing  officer  to  a 
minimum  during  the  pursuit* 

D.  Other  officers  shall  be  directed  to  assist  in 
the  pursuit  by  communications  dispatchers-- 

or  field  supervisors.  However,,  such  directions 
will  be  given  only  after  an  assessment  of  the 
total  situation.  Consideration  will  be  given 
to  the  possible  effectiveness  of  an  assist- 
ing  vehicle  or  vehicles. 


SUMMARY: 

Strict  adherence  to  the  foregoing  procedures  will  not  prevent  any 
officer  from  making  an  all  out  effort,  consistent  with  good  judg- 
ment to  stop  a fleeing  motorist. 

They  have  been  designed  to  protect  both  the  pursuing  officer  and 
any  other  who  might  become  inadvertently  involved. 
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160A-286  Extraterritorial  jurisdiction  of  policemen.  In  addi- 
tion to  their  authority  within  the  corporate  limits,  city  police- 
men shall  have  all  the  powers  invested  in  law  enforcement  officers 
by  statute  or  common  law  within  one  mile  of  the  corporate  limits 
of  the  city,  and  on  all  property  owned  or  leased  by  the  city  where 
located , 

When  any  offense  is  committed  within  the  corporate  limits  of  a 
city  or  within  its  extraterritorial  jurisdiction  under  circum- 
stances that  would  authorize  a police  officer  to  arrest  the  of- 
fender without  a warrant,  the  officer  may  pursue  the  offender  out- 
side the  corporate  limits  and  outside  the  city's  extra  territorial 
jurisdiction  for  a distance  of  not  more  than  three  miles  from  the 
corporate  limits  for  the  purposes  of  making  an  arrest.  Any  of- 
ficer pursuing  an  offender  outside  the  corporate  limits  or  extra- 
territorial jurisdiction  of  the  city  shall  be  entitled  to  all  of 
the  privileges,  immunities,  and  benefits  to  which  he  would  be  en- 
titled if  acting  within  the  city,  including  coverage  under  the 
workmen's  compensation  laws, 

20-156.  Exceptions  to  the  right-of-way  rule.  The  driver  of  a 
vehicle  entering  a public  highway  from  a private  road  or  drive 
shall  yield  the  right-of-way  to  all  vehicles  approaching  on  such 
public  highway. 

(b)  The  driver  of  a vehicle  upon  a highway  shall  yield  the  right- 
of-way  to  police  and  fire  department  vehicles  and  public  and  pri- 
vate ambulances  and  rescue  squad  emergency  service  vehicles  when 
the  latter  are  operated  upon  official  business  and  the  drivers 
thereof  giving  warning  signal  by  appropriate  light  and  by  bell, 
siren  or  exhaust  whistle  audible  under  normal  conditions  from  a 
distance  not  less  than  one  thousand  feet.  This  provision  shall 
not  operate  to  relieve  the  driver  of  a police  or  fire  department 
vehicle  or  public  or  private  ambulance  or  rescue  squad  emergency 
service  vehicle  from  the  duty  to  drive  with  due  regard  for  the 
safety  of  all  persons  using  the  highway,  nor  shall  it  protect  the 
driver  of  any  such  vehicle  from  the  consequence  of  any  arbitrary 
exercise  of  such  right-of-way, 

(1937,  c.  407,  a „ 118;  1971,  cc.  78,106,) 

20-145,  When  speed  limit  not  applicable.  The  speed  limitations 
set  forth  in  this  Article  shall  not  apply  to  vehicles  when  oper- 
ated with  due  regard  for  safety  under  the  direction  of  the  police 
in  the  chase  or  apprehension  of  violators  of  the  law  or  of  persons 
charged  with  or  suspected  of  any  such  violation,  nor  to  fire  de- 
partment or  fire  patrol  vehicles  when  traveling  in  response  to  a 
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fire  alarm,  nor  to  public  or  private  ambulances  and  rescue  squad 
emergency  service  vehicles  when  traveling  in  emergencies,  not  to 
vehicles  operated  by  the  duly  authorized  officers,  agents  and  em- 
ployees of  the  North  Carolina  Utilities  Commission  when  traveling 
in  performace  of  their  duties  in  regulating  and  checking  the 
traffic  and  speed  of  buses,  trucks,  motor  vehicles  and  motor  ve- 
hicles carriers  subject  to  the  regulations  and  jurisdiction  of 
the  North  Carolina  Utilities  Commission.  This  exemption  shall 
not,  however,  protect  the  driver  of  any  such  vehicle  from  the 
consequence  of  a reckless  disregard  of  the  safety  of  others. 

(1937  c.  407,  s.  107;  1947  c.  987;  1971,  c.5) 
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STANDARD  OPERATING  PROCEDURE  #5 


SUBJECT : 
PURPOSE: 

PROCEDURE : 


Officer  leaving  Patrol  Car 

To  establish  the  procedure  which  must  be  followed  when 
an  officer  leaves  his  car. 

1-  When  an  officer  leaves  his  car  he  must  always 

notify  the  dispatcher  of  his  location  and  reason 
for  leaving. 

(a)  When  stating  your  location  give  definite 
address , intersection,  or  known  building  or  land- 
mark . 

(b)  When  stopping  vehicles  for  traffic  violation 
or  more  serious  offense  always  give  the  vehicle 
license  number,  make,  and  color  to  the  dispatcher 
before  leaving  your  patrol  vehicle. 

2.  An  officer  (s)  must  always  have  his  walkie-talkie 
when  leaving  his  police  car. 

3.  When  an  officer  returns  to  his  car,  he  must  advise 
the  dispatcher. 
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STANDARD  OPERATING  PROCEDURE  #6 


SUBJECT : 
PURPOSE: 

PROCEDURE: 


Stopping  Felony  Suspect 

To  establish  the  procedure  to  be  followed  by  this 
Department  when  stopping  a known  felony  suspect  or 
persons  suspected  of  having  committed  a felony, 

1.  When  the  suspect  is  a known  felon  or  when  there 
are  several  possible  felons  in  the  car,  the  officer 
should  call  for  assistance. 

2.  Prior  to  stopping  a known  or  possible  Mhot 
suspect"  the  lone  officer  should  notify  the  dispatcher 
of  his  intention  to  do  so, 

3.  In  his  initial  broadcast,  prior  to  taking  any 
action,  the  officer  shall: 

(a)  Give  his  unit  number 

(b)  Give  his  location 

(c)  Give  a description  and  the  license  number  of 
the  suspect  vehicle 

(d)  Give  the  direction  of  travel  and  last  street 
crossed 

(e)  Obtain  confirmation  from  the  dispatcher 

(f)  Record  the  license  number  of  the  suspect's 
car  on  a paper  or  pad  which  will  remain  in 
the  police  car 

4.  The  lone  officer  should  follow  the  suspect (s) 
until  assistance  arrives  or  is  immediately  available, 

5.  Select  the  stopping  site  if  possible 

(a)  Stop  at  a known  address  or  location 

(b)  If  the  stop  is  made  at  night  attempt  to  make 
it  in  a well  lighted  area 

6.  Signal  the  suspect  vehicle  to  stop  and  position 
the  police  car  for  a felony  stop. 

(a)  The  police  car  should  be  to  the  rear  of  the 

suspect  car  some  8 to  15  feet,  off-set  to  the 
left  with  the  front  angled  toward  the  center 
of  the  street. 
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7.  When  the  suspect  has  stopped  the  officer  should: 

(a)  Get  out  of  his  left  front  door  with  his  gun 
drawn  but  not  cocked 

(b)  Use  the  hood  of  the  car  as  cover  or  the  car 
door 

(c)  If  the  stop  is  made  at  night*  the  officer 
should  use  his  spotlight  to  shine  in  the 
rear  window  of  the  suspected  car 

(d)  Identify  himself  and  tell  the  suspect  he  is 
under  arrest 

(e)  Order  the  suspect  to  place  both  hands  on  top 
of  his  head*  or  flat  against  the  windshield* 
or  to  place  both  hands  and  arms  out  of  the 
left  front  window*  hands  empty*  where  they 
can  be  seen 

(f)  Order  the  driver  to  use  his  left  hand  to  turn 
off  the  ignition  of  his  car  and  throw  the  key 
into  the  street 

(1)  When  this  has  been  done*  the  officer 
should  order  the  suspect  back  into  position 
and  hold  him  there  until  the  arrival  of 
assisting  units 

(g)  The  assisting  officer  should  make  his  presence 
known  to  the  suspect (s) 

(h)  The  first  officer  should  give  all  commands. 

He  should  order  the  suspect (s)  from  the  car 
in  the  following  sequence: 

(1)  Driver 

(2)  Front  seat  Passenger 

(3)  Passenger  in  the  left  rear  seat 

(4)  Passenger  in  the  right  rear  seat 

(i)  The  first  officer  should  set  as  guarding 
officer  while  the  assisting  officer  checks 
the  car  for  other  suspects  and  locks  the 
car  „ 

(j)  The  suspects  are  searched 

(1)  To  search  the  suspects*  the  assisting 
officer  will  act  as  guiding  officer 
while  the  first  officer  searches  the 
suspects 

(2)  The  suspects  will  be  ordered*  one  at  a 
time*  to  stand  up*  keeping  their  hands 
on  top  of  their  heads  and  moved  to  the 
suspects  vehicle.  At  the  car*  the  sus- 
pects will  be  placed  in  a wall  search 
position  and  the  search  conducted. 
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This  procedure  is  to  be  repeared  for 
each  suspecto  As  the  search  of  each  sus- 
pect  is  completed,  he  will  be  returned 
to  a kneeling  search  position. 

(k)  The  searching  officer  should  never  cross 
in  front  of  the  field  of  fire  of  the 
guarding  officer. 
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RESPONSIBILITY  OF  THE  DISPATCHER  OR  OPERATOR 
STANDARD  OPERATING  PROCEDURE  #7 

There  are  only  a few  positions  in  the  communications  system 
which  are  subject  to  more  continuous  scruting  than  is  that  of  a 
dispatcher , or  where  a higher  standard  of  performance  must  be 
the  rule  rather  than  the  exception. 

A good  dispatcher  must  accept  the  responsiblity  to  fulfill 
the  requirement  of  his  position.  This  includes  the  prompt , accu- 
rate and  courteous  handling  of  message  traffic  in  a professional 
manner  so  as  to  be  of  utmost  assistance  to  all  officers  and  the 
public . 

The  dispatcher  must  know  the  capabilities  and  limitations  of 
the  communications  system  that  he  is  authorized  to  operate.  He 
must  be  familiar  with  the  administrative  organization  of  his  de- 
partment and  area  so  as  to  be  able  to  route  traffic  properly,  and 
be  knowledgeable  of  the  equipment  and  resources  available  to  his 
department  or  area  for  the  process  of  their  duties,  both  regular 
and  emergency. 

BASIC  QUALIFICATIONS: 

a.  Ability  to  speak  clearly  and  distinctly  at  all  times. 

b.  Ability  to  think  and  act  promptly  in  emergencies. 

c.  Ability  to  analyze  a situation  and  to  take  or  suggest 
an  effective  course  of  action,' 

d.  Physical  and  mental  ability  to  work  effectively  under  all 
conditions  encountered. 

TELEPHONE  TECHNIQUES: 

a.  The  telephone  is  the  most  available  and,  therefore,  the 
most  important  means  of  access  the  public  has  of  obtain- 
ing the  service  of  the  police  department. 

b.  ANSWER  PROMPTLY:  Treat  each  case  as  an  emergency.  Place 
yourself  in  the  place  of  one  who  may  be  ill  or  suffering 
from  fear  or  panic . 

c.  IDENTIFY  YOURSELF  AND  YOUR  DEPARTMENT:  This  insures  the 
caller  he  has  placed  his  call  properly. 

d.  OBSERVE  TELEPHONE  COURTESY:  Use  a calm,  competent,  and 
decisive  voice  that  is  courteous. 

e.  TAKE  CHARGE  OF  THE  CONVERSATION:  Ask  questions  as  to 
who,  what,  where  and  when. 

f.  SHOW  INTEREST  IN  THE  PERSON'S  CALL:  The  person  calling 
has  or  needs  information  and  to  him  it  is  important. 
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g.  TAKE  ALL  INFORMATION  AND  WRITE  IT  DOWN!  Never  leave 
anything  to  memory. 

h.  REQUEST  THE  NAME  AND  TELEPHONE  NUMBER  OF  THE  CALLER: 

If  the  caller  does  not  have  a telephone,  obtain  his  ad- 
dress. Advise  the  caller  that  his  name  and  telephone 
number  is  very  important  in  case  he  is  needed  to  be  con- 
tacted later  to  verify  or  confirm  the  information  that 
has  been  furnished. 

i.  LOG  THE  COMPLAINT:  Fill  out  the  attached  Canton  Police 
Department  complaint  form  on  all  calls  that  require  in- 
vestigation or  action  by  officers  at  this  department  or 
other  officials. 

j.  USE  THE  PUNCH  CLOCK  CARD  TO  OFFICIALLY  RECORD  THE  EXACT 
DATE  AND  TIME  OF  THE  COMPLAINT:  Attach  card  to  complaint 
sheet  for  filing. 

k.  CALL  THE  CHIEF  DETECTIVE,  CHIEF  OF  POLICE  AND  ASSISTANT 

CHIEF  OF  POLICE,  in  sequence,  when  a major  crime  has 
been  committed. 


James  R.  Hamlett 
Chief  of  Police 
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CANTON  POLICE  DEPARTMENT 


INFORMATION  AND  COMPLAINT  SHEET 


NATURE  OF  COMPLAINT  OR  INFORMATION: 


File  No, 


NAME  OF  PERSON  CALLING;  PHONE : 

TIME  CALLED:  DATE  CALLED:  ADDRESS: 


NAME  OF  VICTIM: 


ADDRESS 


OFFENSE  COMMITTED 


L3  Breaking  & Entering  House  or  Business 

□ Prowler 

□ Trespassing 

□ Disturbance 

□ Check  for  Suspicious  Person 

(Give  Description  in  Comment 

□ Check  for  10-31  Crime  in  Progress 
(Give  Details  in  Comment) 

□ Check  for  10-56  Intoxicated 
Pedestrian 

1 I Check  for  10-57  Hit  & Run 

| | Check  for  10-32  Man  with  Gun 

(Give  Location  in  Comment) 


□ Domestic  Complaint 

□ Affray 

| | Check  for  Suspicious 
Vehicle  (Give  Dis- 
cription  in  Comment) 

□ Check  for  10-34  Riot 
(Give  Details  in 

Comment) 

Pi  Check  for  10-55  In- 
toxicated Driver 

H Check  for  10-89  Bomb 
Threat 

□ Check  for  10-96  Men- 
tal Subject  (Give 
Details  in  Comment) 


( I Check  for  10-50  Accident 

CL  Others  __ __________ ______ _ 

COMMENT : State  fully  all  details  and  circumstances  pertaining  to 

the  complaint  and/or  information : ___________ 


NAME  OF  DISPATCHER 

DISPOSITION  OF  COMPALINT_ 

DATE  AND  TIME  OF  DISPOSITION 


(Date) 
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STANDARD  OPERATING  PROCEDURE  #8 
MAJOR  CRIME  SCENE  SEARCH  PROCEDURE 


If  an  investigation  ends  in  failure,  the  cause  is  usually  an  in- 
adequate examination  of  the  scene  of  the  crime*  When  an  officer 
arrives  upon  a crime  scene,  his  activities  during  the  first 
fifteen  minutes  will  largely  determine  the  success  or  failure  of 
the  complete  investigation* 

OFFICER  IN  CHARGE 

Assistant  Chief  of  Police 

During  recent  years  the  role  of  science  in  the  field  of  crime  in- 
vestigation has  expanded  enormously.  The  vast  changes  in  both 
science  and  laws  substantially  increase  the  demand  for  better 
trained  and  qualified  police  officers  and  investigators*  The 
OFFICER  IN  CHARGE  is  primarily  responsible  for  the  following: 

1.  Supervise  a training  program  for  investigators,  technicians 
and  police  officers  in  their  role  in  various  major  crimes* 

2.  Obtain,  maintain  and  control,  the  necessary  equipment  for 
conducting  a major  crime  scene  investigation. 

3.  Supervision  of  all  reports  connected  with  crime,  which 
includes  the  following: 

(a)  Check  reports  for  basic  errors,  such  as  spelling, 
grammer,  and  manner  in  which  it  is  set  up* 

(b)  Evaluate  all  reports  for,  LEAD  information, 

(c)  Assign  lead  information  to  different  case  workers  mak- 
ing sure  all  leads  are  covered. 

(d)  Approve  all  reports  for  typing,  filing  and  making  sure 
all  reports  are  complete. 

4.  Assist  in  locating  witnesses  who  can  produce  sufficient 
testimony  or  evidence. 

5 . Obtain  preliminary  investigation  from  patrol  officers  for 
billing  and  future  use. 

6.  Responsible  for  all  press  releases. 

7.  Responsible  for  calling  other  agencies  (SBI,  FBI,  AND  SHERIFF) 

8.  Responsible  for  obtaining  necessary  personnel  to  maintain 
communications,  in  the  office,  during  the  Emergency  Period. 
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CANTON  POLICE  DEPARTMENT  MAJOR  CRIME  SQUAD 


STANDARD  OPERATING  PROCEDURE  #9 
MAJOR  CRIME  SCENE  SEARCH  PROCEDURE 

CHIEF  INVESTIGATOR 

A criminal  investigation  is  a police  investigation  of  any  alleged 
act,  commission  of  occurrence,  wherein  information  obtained  by  the 
police,  or  facts  reported  to  the  police  infer  or  imply  the  com- 
mission or  attempted  commission  of  a crime  or  offense  of  a crim- 
inal nature.  The  purpose  of  a criminal  investigation  is  to  de- 
termine, through  the  collection  of  evidence,  the  identity  of  the 
perpetrator,  the  specific  crime  committed  by  him  and  all  facts 
pertinent  to  the  crime.  The  chief  investigator  is  responsible 
for  the  entire  CRIME  SCENE  SEARCH  PROCEDURE  as  follows: 

1.  When  an  investigator  is  first  informed  that  a Major  Crime  has 
been  committed,  his  first  act  is  to  set  down  on  a fresh  sheet 
of  loose-leaf  notebook  paper  the  following  information; 

(a)  The  date. 

(b)  Exact  time  that  he  received  the  call. 

(c)  Method  of  transmission  of  the  call  (radio,  telephone 
or  other  means) . 

2.  On  arriving  at  the  scene  and  before  leaving  his  car,  he 
should  next  set  down  in  his  notebook: 

(a)  The  exact  time  of  arrival  on  the  scene. 

(b)  The  exact  address  of  the  scene  of  the  crime, 

(c)  A brief  note  on  the  weather  conditions. 

3.  Upon  leaving  his  car,  the  next  duty  of  the  investigator 
should  be  to  view  the  crime  scene  and  area,  and  draw  up  a 
definite  plan  procedure. 

4.  Assign  technicians  and  other  officer  certain  duties. 

5.  Attempt  to  ascertain  when  and  how  crime  was  committed. 

6.  Contact  owner  of  establishment. 

7.  Assist  technicians  in  collecting  and  recording  all  evidence. 

8.  Prepare,  preserve  and  present  all  evidence  for  trial. 

9.  Interview  the  victim  and/or  complainant  and  witnesses. 

10.  Assist  search  with  TECHNICIANS  for  finger  prints,  tire  marks, 
traces  of  blood,  hair,  bullets,  shell  casings,  wadding,  tool 
marks,  weapons,  powder  residue,  stains,  foreign  objects, 
papers,  cloth,  cigarette  butts  and  things  that  might  have 
been  dropped  by  suspect. 

11.  Assign  officer  to  canvas  area  by  checking  residences,  busi- 
ness, pedestrians,  taxi  cab  companies  and  others. 

12.  Account  for  all  witnesses  present.  Obtain  some  fact  from  each 
one  and  arrange  for  interviews  and  statements.  If  suspect 

is  known,  put  out  pickup,  local  and  all  point. 

13.  Maintain  the  crime  scene,  and  protect  all  evidence  found,  and 
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arrange  for  its  collection,,  If  in  doubt , whether  something 
may  be  evidence  or  not,  treat  it  as  evidence  until  proven 
otherwise. 

14.  Remove  all  persons  from  the  crime  scene  until  the  search  for 
evidence  has  been  completed.  Keep  out  all  unauthorized  per- 
sons (including  the  press  and  police  officers)  until  the 
person  in  charge  of  the  investigation  has  given  his  permis- 
sion. Must  "tactfully"  control  the  movements  of  official 
visitors » 

15.  The  responsibility  for  the  collection  and  preservation  of 
evidence  falls  upon  the  chief  investigator,  he  should  use 
the  following  guide  to  insure  the  proper  handling  of  the 
evidence . 

(a)  All  evidence  must  be  handled  carefully. 

(b)  Mark  all  evidence  for  future  identification. 

(c)  Make  a record  of  the  evidence  in  his  memo  book.  In- 
clude in  your  record:  a)  a description  of  each  piece 
of  evidence  found;  b)  the  date,  day,  time  and  location 
where  it  was  found;  c)  how  and  where  marked  by  you; 

d)  the  names  of  all  persons  handling  the  evidence  to 
show  the  complete  chain  of  possession  since  the  evi- 
dence was  recovered. 

16.  Interrogate  the  suspects. 

Always  keep  in  mind  that  the  primary  purpose  of  the  interro- 
gation, as  well  as  the  interview,  is  to  obtain  information 
which  will  aid  in  the  solution  of  the  crime  and  possibly 
may  be  used  as  evidence  in  court.  The  success  of  your  in- 
terrogation, not  through  your  official  authority,  but  be- 
cause your  personality  commands  respect. 

17.  Note  the  date  and  time  you  were  assigned  the  investigation 
and  the  time  of  your  arrival  at  the  scene.  When  a change 
of  dates  is  involved,  be  sure  to  record  the  correct  date. 

For  example,  you  are  assigned  to  a crime  at  2350  on  6 Sept. 
69,  arrive  on  the  scene  2357  on  6 Sept.  69,  and  you  apprehend 
the  offender  at  0005  on  7 Sept.  69,  or  at  some  time/or  date. 
Make  sure  you  record  the  correct  date. 

(a)  Make  a notation  of  the  weather  conditions  (sunny,  clear, 
cloudy,  icy  pavement,  snow,  sleet,  rain,  etc.) 

(b)  If  the  crime  took  place  after  dark,  make  a notation  if 
the  crime  scene  was  lighted  by  artificial  lights.  Is 
the  street  light  a mercury  vapor  type  or  the  old  in- 
candescent type  (some  banks,  churches,  schools,  and 
office  buildings  have  light  outside,  too) . 

(c)  What  type  of  robbery  was  committed? 

(d)  What  type  of  property  taken? 

(e)  What  method  of  attack? 

(f)  What  type  of  weapon  used? 

(g)  Report  the  incident  fully  and  accurately. 
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STANDARD  OPERATING  PROCEDURE  #10 
UNUSUAL  DEATHS  CRIME  SCENE  SEARCH  PROCEDURE 


If  a murder  investigation  ends  in  failure,  the  cause  is  usually  an 
inadequate  examination  of  the  scene  of  the  crime.  When  an  officer 
arrives  upon  a crime  scene,  his  activities  during  the  first  fif- 
teen minutes  will  largely  determine  the  success  or  failure  of  the 
complete  investigation. 

OFFICER  IN  CHARGE 
Assistant  Chief  of  Police 

During  recent  years  the  role  of  science  in  the  field  of  crime  in- 
vestigation has  expanded  enormously.  The  vast  changes  in  both 
science  and  laws  substantially  increase  the  demand  for  better 
trained  and  qualified  police  officers  and  investigators.  The 
OFFICER  IN  CHARGE  is  primarily  responsible  for  the  following: 

1.  Supervise  a training  program  for  investigators,  techni- 
cians and  police  officers  in  their  role  in  various  major 
crimes. 

2.  Obtain,  maintain  and  control,  the  necessary  equipment  for 
conducting  a major  crime  scene  investigation,, 

3.  Supervision  of  all  reports  connected  with  the  crime,  which 
includes  the  following: 

(a)  Check  reports  for  basic  error,  such  as  spelling, 
grammer,  and  manner  in  which  it  is  set  up. 

(b)  Evaluate  all  reports  for  LEAD  information, 

(c)  Assign  lead  information  to  different  case  workers 
making  sure  all  leads  are  covered. 

(d)  Approve  all  reports  for  typing,  filing  and  making 
sure  all  reports  are  complete. 

4.  Assist  in  locating  witnesses  who  can  produce  sufficient 
testimony  or  evidence. 

5.  Obtain  preliminary  investigation  from  patrol  officers 

for  billing  and  future  use. 

6.  Responsible  for  all  press  releases. 

7.  Responsible  for  calling  other  agencies  (SBI,  FBI  and 

Sheriff) . 

8.  Responsible  for  notifying  and  visiting  immediate  family. 

9.  Responsible  for  obtaining  necessary  personnel  to  maintain 

communication,  in  the  office,  during  the  emergency  period. 
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STANDARD  OPERATING  PROCEDURE  #11 
UNUSUAL  DEATH  CRIME  SCENE  PROCEDURE 


If  a homicide  investigation  ends  in  a failure,  the  cause  is  us- 
ually an  inadequate  examination  of  the  scene  of  the  crime.  When 
an  officer  arrives  upon  a major  crime  scene,  his  activities  during 
the  first  fifteen  minutes  will  largely  determine  the  success  or 
failure  of  the  complete  investigation.  The  main  key  to  the  success 
of  the  investigation  is  preserving  the  crime  scene. 

DUTIES  OF  OFFICERS  ON  PATROL 

Equipment  required:  Loose  leaf  notebook,  pen  or  pencil,  rope  at 
least  one  hundred  feet  long  and  a waterproof  sheet  or  blanket. 

1.  When  an  officer  is  first  informed  that  a dead  body  has  been 
found  or  that  a death  by  violance  has  occurred,  his  first  act 
is  to  set  down  on  a fresh  sheet  of  the  loose  leaf  notebook 
paper  the  following  information: 

(a)  The  date. 

(b)  Exact  time  that  he  received  the  call. 

(c)  Method  of  transmission  of  the  call  (radio,  telephone, 
or  other  means) . 

2.  Proceed  immediately  to  scene,  with  safety. 

(a)  Determine  if  the  crime  call  is  bona-fide  or  not  bona- 
fide.  Notify  the  radio  dispatcher  immediately  of  this 
fact.  If  the  call  is  "not  bona-fide",  the  dispatcher 
can  give  a "disregard"  to  other  cars  responding  to  the 
call. 

(b)  If  the  call  is  bona-fide,  you  will  immediately  obtain 
as  complete  description  as  possible  of  the  offender  and 
vehicle,  if  any,  and  the  direction  of  flight.  Give  this 
information  to  the  radio  dispatcher  as  soon  as  possible 
over  the  two-way  radio.  If  you  are  unable  to  give  this 
information  to  the  dispatcher  as  stated  over  the  radio, 
then  contact  the  dispatcher  by  telephone.  If  the  vic- 
tim and  witnesses  disagree  in  their  discription  of  the 
offender,  talk  to  the  person  who  had  closest  contact 
with  the  offender  and  is  the  least  emotionally  disturbed 
from  crime. 

3.  Upon  leaving  his  car,  the  next  duty  of  the  officer  should  be 
to  view  the  body  to  make  certain  that  death  has  actually  taken 
place.  Generally  a glance  is  all  that  is  necessary  to  deter- 
mine this  matter.  If  there  is  the  slightest  doubt  in  the 
officer's  mind  as  to  whether  or  not  death  has  taken  place, 

he  should  proceed  as  if  the  body  were  still  alive  by  calling 
Rescue  Squad  and  other  methods. 


-25- 


/ 


After  assuring  himself  that  the  body  is  dead,  the  next  duty 
of  the  officer  is  effectually  and  yet  tactfully  isolating  the 
body  and  protecting  the  crime  scene  by  guarding  the  room  and 
ropeing  off  the  immediate  area. 

Render  first  aid  to  the  injured, 

(a)  If  the  victim  or  a witness  was  injured  during  the  com- 
mission of  the  crime,  the  first  officer  on  the  scene 
will  give  first  aid  to  the  injured.  Remember,  saving 
the  life  of  a person  is  the  first  and  most  important 
duty  of  the  officer.  If  the  injuries  are  of  such  a 
nature  that  they  require  further  medical  treatment, 
make  a request  for  a squadron  and  have  the  injured 
transported  to  the  hospital. 

Effect  the  arrest  of  the  offender. 

(a)  If  the  offender  is  still  at  the  scene,  on  your  arrival, 
effect  his  arrest  by  using  the  proper  strategy  and 
tactics . 

(b)  If  immediate  apprehension  seems  likely  that  is,  the 
offender  is  fleeing  the  scene  on  your  arrival  or  has 
just  fled  the  scene  before  your  arrival,  pursue  the 
offender  and  effect  his  arrest.  If  necessary,  notify 
the  radio  dispatcher  and  broadcast  the  chase  to  other 
assisting  units  in  the  area. 

(c)  If  the  offender  has  left  the  scene,  and  an  immediate 
pursuit  is  unwarranted , have  a description  of  the  offen- 
der and  vehicle,  if  any,  radioed  to  all  other  units  in 
the  area. 

Have  immediate  family  and  friends  ushered  into  another  room. 
The  curiosity  seeker  should  be  excluded  from  the  premises 
and  area.  However,  it  is  very  important  that  the  officer 
does  not  antagonize  or  drive  away  persons  who  may  be  impor- 
tant witnesses  that  might  give  him  valuable  information. 

The  need  for  isolating  is  to  preserve  the  dead  body  and  the 
immediate  surroundings  exactly  as  they  were  when  the  death 
took  place. 

Retain  victim  and/or  complainant,  and  witnesses  at  crime 
scene  for  investigating  officer  assigned  to  case. 

(a)  If  a witness  has  to  leave  the  scene  before  the  investi- 
gating officer  arrives,  make  an  appointment  for  an  inter- 
view as  soon  as  possible  by  obtaining  address  and  tele- 
phone number. 

Call  the  Chief  and  Assistant  Chief  who  will  in  turn  call  the 
Chief  Investigator. 

DO  NOT  express  a theory  to  reporters  or  any  outsider  as  to 
what  happened  or  who  is  guilty. 
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STANDARD  OPERATING  PROCEDURE  #12 
UNUSUAL  DEATHS  CRIME  SCENE  SEARCH  PROCEDURE 

CHIEF  INVESTIGATOR  (HOMICIDE) 


A criminal  investigation  is  a police  investigation  of  any  alleged 
act,  commission  or  occurrence,  wherein  information  obtained  by  the 
police,  or  facts  reported  to  the  police  infer  or  imply  the  commis- 
sion or  attempted  commission  of  a crime  or  offense  of  a criminal 
nature . The  purpose  of  a criminal  investigation  is  to  determine, 
through  the  collection  of  evidence,  the  identity  of  the  perpetra- 
tor, the  specific  crime  committed  by  him  and  all  facts  pertinent 
to  the  crime.  The  chief  investigator  is  responsible  for  the 
entire  CRIME  SCENE  SEARCH  PROCEDURE  as  follows: 

1.  VThen  an  investigator  is  first  informed  of  that  a dead  body  is 
found  or  that  a death  by  violence  has  occurred,  his  first  act  is 
to  set  down  on  a fresh  sheet  of  loose-leaf  notebook  paper  the 
following  information: 

a.  The  date 

b.  Exact  time  that  he  received  the  call 

c.  Method  of  transmission  of  the  call  (radio,  telephone  or 
other  means) . 

2.  On  arriving  at  the  scene  and  before  leaving  his  car,  he  should 
next  set  down  in  his  notebook: 

a.  The  exact  time  of  arrival  on  the  scene 

b.  The  exact  address  of  the  scene  of  the  crime 

c.  A brief  note  of  the  weather  conditions 

3.  Upon  leaving  his  car,  the  duty  of  the  investigator  should  be 
to  view  the  body  to  make  certain  that  death  has  actually  taken 
place.  Generally  a glance  is  all  that  is  necessary  to  determine 
this  matter.  If  there  is  the  slightest  doubt  in  the  investigator's 
mind  as  to  whether  or  not  death  has  taken  place,  he  should  proceed 
as  if  the  body  were  still  alive  by  calling  Rescue  Squad  and  other 
methods . 

4 . Draw  up  a plan  procedure. 

5.  Assign  technician  and  other  officers  certain  assignments. 

6.  Attempt  to  ascertain  cause  of  death,  and  how  it  was  committed. 

7.  Call  medical  examiner. 

8.  Attempt  to  identify  body. 

9.  Attempt  to  establish  time  of  death. 

10.  Collect,  record,  preserve  and  evaluate  all  evidence. 

11.  Assist  search  with  TECHNI CIANS  for  fingerprints,  tire  marks, 
traces  of  blood,  hair,  bullets,  shell  casings,  wadding,  tool  marks, 
weapons,  powder  residue,  stains,  foreign  objects,  papers,  cigarette 
butts,  cloth  and  things  that  might  have  been  dropped  by  suspect. 
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12.  Assign  officer  to  canvass  area  by  checking  residences,  business, 
pedestrians,  taxi  cab  companies  and  others. 

13.  Account  for  all  witnesses  present.  Obtain  some  fact  from  each 
one  and  arrange  for  interviews  and  statements.  If  suspect  is  known, 
put  out  pickup,  local  and  all  point. 

14.  Maintain  the  crime  scene,  and  protect  all  evidence  found,  and 
arrange  for  its  collection.  If  in  doubt,  whether  something  may  be 
evidence  or  not,  treat  it  as  evidence  until  proven  otherwise. 

15.  Remove  all  persons  from  the  crime  scene  until  the  search  for 
evidence  has  been  completed.  Keep  out  all  unauthorized  persons 
(including  the  press  and  police  officers)  until  the  person  in 
charge  of  the  investigation  has  given  his  permission.  You  must 
"tactfully"  control  the  movements  of  official  visitors, 

16.  The  responsibility  for  the  collection  and  preservation  of 
evidence  falls  upon  the  chief  investigator,  he  should  use  the 
following  guide  to  insure  the  proper  handling  of  the  evidence. 

(a)  All  evidence  must  be  handled  carefully. 

(b)  Mark  all  evidence  for  future  identification, 

(c)  Make  a record  of  the  evidence  in  his  memo  book.  Include 
in  your  record:  a)  a description  of  each  piece  of  evi- 
dence found;  b)  the  date,  day,  time  and  location  where 
it  was  found;  c)  how  and  where  marked  by  you;  d)  the 
names,  of  all  persons  handling  the  evidence  to  show  the 
complete  chain  of  possession  since  the  evidence  was  re- 
covered . 

17.  Interrogate  the  suspects.  Always  keep  in  mind  that  the  primary 
purpose  of  the  interrogation,  as  well  as  the  interview,  is  to  ob- 
tain information  which  will  aid  in  the  solution  of  the  crime  and 
possibly  may  be  used  as  evidence  in  court.  The  success  of  your 
interrogation  will  depend  a great  deal  upon  the  approach  and  tech- 
nique that  you  use  toward  the  suspect.  You  should  dominate  the 
interrogation,  not  through  your  official  authority,  but  because 
your  personality  commands  respect, 

18.  Note  the  date  and  time  you  were  assigned  the  investigation 
and  the  time  of  your  arrival  at  the  scene.  When  a change  of  dates 
is  involved,  be  sure  to  record  the  correct  date.  For  example,,  you 
are  assigned  to  a crime  at  2350  on  6 Sept.  69,  arrive  on  the  scene 
2357  on  6 Sept.  69,  and  you  apprehend  the  offender  at  0005  on 

7 Sept.  69,  or  at  some  later  time/or  date.  Make  sure  you  record 
the  correct  date. 

(a)  Make  a notation  of  the  weather  conditions  (sunny,  clear, 
cloudy,  icy  pavement,  snow,  sleet,  rain,  etc.) 

(b)  If  the  crime  took  place  after  dark,  make  a notation  if 
the  crime  scene  was  lighted  by  artificial  lights.  Is 
the  street  light  a mercury  vapor  type  of  the  old  incan- 
descent type  (some  banks,  churches,  schools,  and  office 
buildings  have  light  outside,  too) . 
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(c)  What  type  of  robbery,  if  any,  was  committed? 

(d)  What  type  of  property  taken? 

(e)  What  method  of  attack? 

(f)  What  type  of  weapon  used? 

(g)  Report  the  incident  fully  and  accurately. 
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STANDARD  OPERATING  PROCEDURE  #13 
UNUSUAL  DEATHS  CRIME  SCENE  SEARCH  PROCEDURE 

If  a criminal  investigation  ends  in  failure,  the  cause  is  usually 
an  inadequate  examination  of  the  scene  of  the  crime.  When  an 
officer  arrives  upon  a scene  of  a Major  Crime,  his  activities 
during  the  first  fifteen  minutes  will  largely  determine  the  suc- 
cess or  failure  of  the  complete  investigation. 

FINGERPRINT  & EVIDENCE  TECHNICIAN 

The  primary  responsibility  of  the  Evidence  and  Fingerprint  Tech- 
nician at  the  crime  scene  is  to  assist  the  Chief  Investigator  in 
the  search  for  physical  evidence.  To  be  of  any  importance  the 
evidence  obtained  must  not  have  been  contaminated  by  any  person 
not  connected  with  the  crime.  The  following  procedures  should 
be  followed  upon  arrival  at  a crime  scene  by  the  Fingerprint  and 
Evidence  Technician: 

1.  The  Evidence  Technician  is  responsible  for  gathering,  identi- 
fying, preserving,  and  transporting  evidence  in  serious 
crimes . 

2.  Receive  any  special  instructions  from  the  Chief  Investigator. 

3.  Help  protect  the  crime  scene  by  keeping  any  unauthorized 
personnel  away  from  the  area. 

4.  Allow  no  one  to  handle,  touch  or  move  anything  in  the  area. 

5 * Do  not  dust  for  fingerprints  on  furniture  or  other  articles 

until  after  photographs  have  been  taken. 

6.  Do  not  express  a theory  to  reporters  or  any  other  outsiders 
as  to  what  happened  or  who  is  guilty. 

7.  Assist  the  Chief  Investigator  in  obtaining  names,  addresses 
and  phone  numbers  of  witnesses. 

8.  After  photographs  have  been  taken,  make  a careful  examination 
and  fingerprint  all  pertinent  objects  in  the  room  and/or  vi- 
cinity. 

9.  Responsible  for  Identifying , Classifying , and  Comparing  all 
fingerprints  taken  at  crime  scene. 

10.  Help  search  for  marks  that  may  assist  in  identifying  the  in- 
strument or  weapon  used. 

11.  Responsible  for  safeguarding  Crime  Scene  until  which  time 
as  the  Chief  Investigator  is  certain  that  all  information 
has  been  secured. 

12.  Mark  all  evidence  found  at  the  Crime  Scene  for  future  iden- 
tification. Record  should  show  discription,  date,  time  and 
location  of  each  piece  of  evidence  found. 
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EQUIPMENT  NEEDED: 


Complete  fingerprint  kit 
4"  by  10"  clear  glass  or  plastic 
Tube  of  Black  printer  ink 
4"  wide  hard  rubber  roller 

Standard  fingerprint  card  forms,  right  and  left  hand 
5"  by  8"  blank  cards  for  palm  and  footprints 
Complete  LATENT  print  filter  set  flashlight 
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STANDARD  OPERATING  PROCEDURE  #14 
UNUSUAL  DEATHS  CRIME  SCENE  SEARCH  PROCEDURE 

If  a criminal  investigation  ends  in  failure,  the  cause  is  usually 
an  inadequate  examination  of  the  scene  of  the  crime . When  an 
officer  arrives  upon  a Crime  Scene,  his  activities  during  the 
first  fifteen  minutes  will  largely  determine  the  success  or  fail- 
ure  of  the  complete  investigation. 

PHOTO  & SKETCH  TECHNICIAN 
MAN  DOES  NOT  COMMUNICATE  BY  WORDS  ALONE  SINCE 
" ONE  PICTURE  OR  (DIAGRAM)  IS  WORTH  A THOUSAND  WORDS" 

In  investigations,  good  photography  is  of  great  importance,  and 
yet  it  is  usually  very  poorly  done.  To  properly  photograph  the 
scene  of  an  investigation  requires  the  service  of  a photographer 
who  is  skilled  and  trained  in  this  particular  field  and  a var- 
iety of  special  photographic  equipments.  The  following  proce- 
dures should  be  followed  upon  arrival  at  the  scene  by  the  photo 
sketch  Technician. 

1.  Receive  any  special,  instructions  from  the  Chief  Investigator. 

2.  Help  protect  the  Crime  Scene  by  keeping  unauthorized  per- 
sonnel away  from  the  area. 

3.  Allow  no  one  to  handle,  touch  or  move  anything  in  the  area. 

4.  Do  not  express  a theory  to  reporters  or  any  other  outsiders 
as  to  what  happened  or  who  is  guilty. 

5 . Photograph  the  immediate  area  and/or  room  from  every  con- 
ceivable angle  which  may  require  wide-angle  lenses  and  the 
use  of  a step  ladder. 

6.  Photograph  places  of  entry  and  exit  to  help  determine  tool 
marks  and  M.O. 

7.  When  photographing  wounds,  use  a six  inch  (6")  celluloid 
scale  so  that  regardless  of  the  size  of  the  finished  print 
the  dimensions  of  the  wound  can  be  measured  accurately. 

8.  Never  touch,  change  or  alter  anything  until  IDENTIFIED, 
MEASURED  and  PHOTOGRAPHED. 

9.  SKETCHING  THE  SCENE:  The  next  duty  of  the  photo-sketch 
technician  is  to  sketch  the  scene  of  the  crime  in  the  follow- 
ing manner: 

(a)  Draw  a freehand  outline  of  the  room  palcing  in  it  the 
doors,  windows,  hallway,  chimney  and  other  fixed  objects. 

(b)  Put  in  the  furniture  such  as  piano,  stove,  chairs, 
table,  beds  and  all  other  objects,  and  finally,  sketch 
in  the  dead  body  in  relation  to  these  articles. 

(c)  With  steel  tape,  measurements  then  will  be  made  of  the 
size  of  the  room,  fireplace,  sink,  doorways,  etc.  and 
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the  accurate  distance  of  entry  and  exit  from  these 
stationary  objects  n oted. 

(d)  At  a later  time,  an  accurate  drawing  will  be  prepared 
showing  all  of  these  details  in  proper  scale. 

Sketches  and  photographs  should  be  completed  before  the 
search,  so  that  the  scene  is  pictured  as  found  on  arrival. 

11.  Maintain  a record  of  each  photo  taken  (No.  1,  outer  view  of 
window  used  for  entry;  No.  2 close-up  view  of  window  sill 
showing  tool  marks;  etc.) 

12.  A sketch  should  show  the  compass  direction  and  have  dimen- 
sions  marked  thereon.  Important  items  of  evidence— location 
of  weapons,  fingerprints,  etc . --should  be  located  on  the 
sketch,  together  with  their  distances  to  two  fixed  reference 
points  thereon. 

13.  A complete  description  of  the  Crime  Scene  is  an  important 
part  of  the  investigation.  This  should  give  exact  details 
of  the  Crime  Scene,  together  with  dimensions  if  INDOORS  and 
distances  from  several  fixed  reference  points  if  OUTSIDE. 
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